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1. lean u 3agaun AUCHUATIHMHBI

1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:

IIK-12 CriocoOHOCTh BBISBIATH, JTOKYMEHTHPOBAaTh, MPECEKaTh M PACKPbIBATh IMPECTYIUICHUS W HWHBIC
MIpaBOHApyUIEHUs B cpepe IKOHOMUKHI
IIK-17 CrocoOGHOCTh MPaBWIBHO W TOJHO OTpaXkaTh Pe3yJbTaThl MPOQPECCHOHATBHON NEATEIHHOCTH B
MPOIIECCYaTbHON U CITYKEOHOW JJOKYMEHTAITU!

1.2 Bunsl u 331241 IpoQeCCUOHATBHON A€ATEIbHOCTH O AUCHUIUINHE:

- MpaBOOXpaHUTENbHAS

1.3 B pe3ynbTare 0CBOCHHS JUCHUIUIMHBI y 00YYarOIUXCs TOJKHBI OBITH C(OPMUPOBAHBI CIICAYIOIINE

KOMIICTCHIINU:

O06001TIeHHBIEC TPYIOBEIC
(hyHKIMH / TPYAOBBIC
(YHKIMY / TPYAOBBIC HIIH
npodeccroHaIbHBIC
JercTBUs (IPU HATTUYIAN
npodcrangapra)

Konx n HammeHoBaHme
xommnereniuu ®I'OC BO,
HEOOXOIUMOM 1151
(hopMHUPOBaHUS TPYIAOBOTO
WIH TIPO(heCCHOHATBLHOTO
JIeHCTBHS

3HaHUSA U YMEHHsI, HEOOXOAUMBIC TSI JOPMUPOBAHHS
TPYJOBOTO JICHCTBHS / KOMITETCHIINU

I1K-12 Crnoco0HOCTH
BBISBIATD,
JOKYMEHTHPOBATh,
MpeceKaTh U PaCKPhIBATh
MPECTYIUICHUS U UHBIC
MpaBOHAPYIICHUS B chepe
SKOHOMUKH

3HACT ¥ MOHUMAET:

CYIIHOCTh OII€PaTHBHO-PO3BICKHON NEATENBHOCTH Kak
OCHOBHOTO BHAA JIEATENHHOCTH IO  BBISBICHUIO,
JOKYMEHTHPOBAHAIO M PACKPBITHIO TPECTYIUIEHHUH B
chepe SKOHOMHUKH; MPABOBBIE OCHOBBI MPUMEHEHHS CHII,
CPEICTB M METOJOB IO BBISBICHUIO, JOKYMEHTHPOBAHUIO
W PacKpBITUIO TpecTyIUieHuii B cdepe SKOHOMUKU;
OCHOBHBIE€ METOJbl BBISBICHUS, ITOKYMEHTHPOBAHUS H
PaCKpBITHS IPECTYIJICHHUH B chepe SKOHOMHUKHU

YMmeeT (crocoOeH MPOoAeMOHCTPUPOBATH):

BBISIBJIATh, JIOKYMEHTHPOBATh, MPECEKaTh M PaCKPhIBATH
NPECTYIJICHUsI W HWHbIE [paBOHApYIICHHS B cdepe
HKOHOMHKH.

Bmaneer:

METOJIaMH FOPUINYCCKON OIEHKU JNEUCTBUH CyOBEKTOB
pelaonmx 3aJauyd BBIABICHUS, JOKYMEHTHUPOBAHUS U
PaCKpBITHUS MPECTYIUICHHA B chepe SKOHOMUKH.

IMK-17 CriocoOHOCTH
MPABUIIBHO U TIOJHO
OTpaXKaTh Pe3yNbTaThI
npoecCroHATLHOM
JICSITENTBHOCTH B
MpoLecCyaabHON U
CITy)KeOHOU TOKYMEHTAITUH

3HAeT ¥ IOHUMACT:

MpaBUiia FOPUIXIECKOTO OGOPMIICHUS MPOTUBOIPABHBIX
JNESTHUN.

YMmeeT (crocoOeH MPOoAeMOHCTPUPOBATH):

JIOTUYECKH MPAaBHIBHO U IOJHO OTPaXkaTh PE3YIIBTAaThl
poeCCHOHAIbHOW JEATEILHOCTH B IPOIECCYATbHON H
CITy>keOHON JOKyMEHTAIINH.

Bnaneer:

HaBbIKaMH BBISIBJICHHUA U NOKYMCHTAJIbLHOI'O O(l)OpMJ'IeHI/IH
MMPOTUBOIIPABHBIX ,Z[CSIHI/Iﬁ B 00J1aCTH DKOHOMMUKH.

1.4 CornmacoBanue MCKIUCHTUIITIMHAPHBIX CBsI3eH JAWUCIMIIINH, OGCCHG‘-II/IBEIIOH_II/IX OCBOCHHC KOMHGTGHHHﬁ:

[IK-12 CrnocobHocTth

BBISABIIATD,

JOKYMCHTHUPOBATD,

npecekaTb U PacKpbIBaTh

NPECTYIJICHUS U UHbIE TPABOHAPYIICHHUS B Chepe IKOHOMHUKH

No HaunmenoBanue
/1 JIACLIVIUINH,

®dopma
o0ydeHus




OTIPEICIISTFOTITIX
MEKTUCITUTUTHHAPHEIE
CBA3H

Ounas
(cemect

p)

3aouna

a

(cemect

p)

10

8

11

A nanTalnoHHas
JTUCIUTITAHA JTS
WHBAJIHIOB U JIHII C
OB3
"TIpomeccyanbHoe U
CIy)eOHoe
JIOKyMEHTHpOBaHUE"

Ipeanunnomuas
MPaKTHKA

IIpoueccyanbHoe u
Ciy)eOHoe
JIOKYMEHTHPOBAHHE

[1K-17 CrocoGHOCTh MPaBHIBHO M TOJHO OTPa)KaTh PE3ylbTaTbl MpoQecCHOHATLHON

JESTeIbHOCTH B MIPOIECCyabHON U CITYKeOHOH TOKYMEHTALUU

No
n/n

HanmenoBanme
JMCIATUINH,
OTIPEIICIISTFOTITIX
MEKTUCITUTUTHHAPHEIE
CBSI3HU

®opma oOyueHus

Ounas
(cemecTtp)

3aouHasn
(cemecTtp)

8

9

10

9

10

11

A nanTallnoHHas
JTUCIUTITAHA JTS
WHBAJIH]IOB U JIHII C
OB3
"TIpomeccyanbHoe U
CIy)eOHoe
JIOKyMEHTHpOBaHueE"

J’_

[IpakTHka no
MOJTY4YEHUIO
po(heCCHOHATTLHBIX
YMEHHH U OIBITA
poheCCHOHATTLHOU
JeSITeIbHOCTH

Ilpennunnomuas
MPaKTHKA

IIpoueccyansHoOE 1
ciyxebHoe
JIOKYMEHTHPOBaHUE

VYronoBHOE IpaBoO

YrosioBHBIN MpoIecce

2. Mecto nucuuiuiaabl B cTpykrype OIl cnenuaaurera:

HucuuminHa «Jlenonpons3BoACTBO» OTHOCHTCS K BapUaTUBHOM YacTH
HarpaBieHuto moarotoBku 38.05.01 - DxoHoMUYecKast 0€30MacHOCTD.

JucuunnuHa «/lenonpon3BoacTBo» usyyaercs B 8§ ceMecTpe.

3.00beM u conepxaHue TUCUUILIUHBI
3.1.00peM QUCIMIUIMHEL: 2 3.€.
Oumnas: 2 3.e.

3aounas: 2 3.e.

y4eOHOTO

mwraga OIl mo



. Ounas 3aoyHas
Bun yueOHo# paboThI
(Bcero yacoB) | (Bcero 4acon)
Oo0mast Tpy10éMKOCTb JUCUMILIHHBI 72 72
KonrakTHast pabora 32 8
Jlexuuu (Jlexum) 16 4
[Tpakruueckue (Ilpakt. pad.) 16 4
CamocrositensHas padota (CP) 40 60
3ader - 4
3.2.Conepxanue Kypca:
No HazBanue Bun yueOHoit paboThl, yac. DopMBI TEKYIIIETO
TEMBI paszzerna/TeMsl Jexuun | Ipakr. CP KOHTPOJIS
pao.
O|3[0O0|3 |03
8 cemectp
1 [Tonsitre n CobecenoBanue
IIPOUCXOKICHUE 1 - 1 - 4 15
JOKyMEHTa
2 [TpaBuna ColecenoBanue
oopMmieHUs 1 - 1 - 4 |5
PEKBHU3UTOB
3 Bnanku 1 1 1 1 4 5 CobecenoBanue
JOKYMEHTOB
4 Opranu3zaiuoHHbIE 1 ) 1 ) 4 5 CobecenoBanue
JTOKYMEHTBI
5 PacnopsiaurensHbie Pemienue
JOKYMEHTBI 1 - 1 - 4 15 IIPaKTUYECKUX
3amad
6 NudopmarmonHo-c CobecenoBanue
MpaBOYHbIE 1 1 1 1 4 15
JOKYMEHTBI
7 Kanposeie 1 ) 1 4l s CobecenoBanue
JTOKYMEHTBI
8 Opranuzanus Pemienue
nokymeHToobopora | 1 1 1 1 4 |5 MPAKTUYECKUX
3aad
9 Peructparnus ) i ) i ) 5 Co0OecenoBanue
JOKYMEHTOB
10 Homenknarypa nen Pemenne
OMOTMOTEKU: MPAKTUIECKUX
METOIMKA 2 - 2 - 2 5 3amaq
COCTaBIICHUS U
MPUMEHEHHUS
11 Opranuzanust Pemenne
TEKYIIETro XpaHeHus | 2 1 2 1 2 5 MPAKTUYECKUX
JOKYMEHTOB 3aja4
12 [ToaroroBka nen u CobecenoBanue
MOPSIOK Tepeaavn
JIeJ1 B apXUB IS 2 - 2 - 2 5
IaJIbHeHUIero
XpaHeHUs




Tema 1. IlonsiTue u npoucxoxaenue nokymenrta (I1K-12)

Jlekumus.
CuMmBoIMYeCcKass M yCJIOBHas CUTHaiIW3aluus. BO3HMKHOBEHME NMHUCBMEHHOCTH U JOKyMeHTa. M3meHeHue
coZiepKaHUsl MOHATHUS «IOKYMEHT» Ha pa3HbIX 3Tanax MCTOPHUUECKOTo pa3BuTus obmiectBa. CooTHOIIEHHE
MOHATHH «uH(MOpMaLUs» U <«JIOKyMeHT». VcTouHukoBemueckas H HMHPOpPMAIMOHHAS KOHIIECTIIHUU
nokymeHnTa. OmpesneneHue TOKyMEHTa B 3aKoHaxX M crapaaprax. [lommyHKIMOHAIBHOCTH JOKYMEHTA!
(GYHKIMS 3aKpeIuieHus U CcoXpaHeHUs MHOpMali, KOMMYHUKATUBHAs, KyJIbTypHas, yIpaBieHYecKas,
MpaBoBas, CTaTHUCTUYECKas, I[IO3HaBaTelbHas, oOpa3oBareibHasl, TMOJIUTUYECKAs, UIeOoJIoruuecKas,
XyJIOKECTBEHHO-ICTETUYECKas, J10CYroBas, ToBapHass (YHKIUH, (QYyHKIUS HCTOPUYECKOTO HCTOYHHUKA.
KonuuecTBeHHbIE M Kaue€CTBEHHbIE XapaKTepUCTUKH (yHKIu. DYHKIMH OMEpaTUBHOIO XapakTepa H
MOCTOSIHHO JIEUCTBYIOLIUE.
Ilenb M OCHOBHBIE MeETOABl KJIAcCH(PUKALMU: uepapxuueckuid, (aceTHpii. CemMaHTHYECKHE W
¢byHKUMOHANbHBIE — KiIaccupUKAMM  JTOKyMeHTOB. Kiaccupukanmu  MaTepualbHBIX — HOCHTENEH
uHpopmanuu. Knaccupukarus no cnocoly noxkymeHTupoBanusi. Knaccudukauu mo ypoBHIO 00001IeHUS
U OTHOIICHUIO K OPUTHHAJIBHOCTH HH(POpMALMU, IO MEPUOJUYHOCTH, IO PEKUMY JOCTYIa, IO
IOPUIMYECKOMY CTaTycCy, M0 reorpaguueckoMy Npu3HaKy. BuIsl JOKYMEHTOB MO BpEMEHH IOSBICHUS B
COLIMATTbHOM KOMMYHUKAIIUH: YePHOBOH, OEIIOBOM, MOTHHHUK U KOTIHSL.

IIpakTnyeckoe 3ansATHE.
1. OBonrOIMSA NOHATHUSA «TOKYMEHTY.
2. Jluckyccust 0 TOKyMEHTE.
3. ConnanbHas CyIIHOCTb IOKyMEHTA.
4. Ha3zHaueHWe JOKYMEHTA.

3anaHus AJ51 CAMOCTOSITEILHOI padoThI.
[TonroroBka noknaaa Ha TeMy «JIHCKyccHsl O JOKYMEHTE».

Tema 2. IlpaBuna opopmiiennsi pexksuzutos (ITK-12)

Jlekumus.
CocraB pekBu3uTOB odunuanbHoro mokymenra cormtacio 'OCT P 6.30-2003 «YHudumupoBanHbie
CUCTEMBbl  JIOKyMEHTAllUH. VYHubunupoBaHHas ~ cucTeMa  OPTraHU3AlMOHHO-PACIOPSAUTEIHHON
nokyMmeHTanuu. TpeOGoBaHus K oOQOpMIIEHHIO JOKyMeHTOB» u I[lpaBuinam Jenonpou3BoincTBa B
dbenepasbHBIX OpraHax wucnosHuteabHON Bimactu (15.06.2009). OdopmieHue peKBU3UTOB OJIaHKa H
OTPAaHUYUTENIbHBIX OTMETOK. PEKBH3WTBHI, OINpeAessione OpUANYECKYI0 CHIy AOKyMEHTa, M UuX
opopmieHue. PekBU3UTHI, OoTpakarompe oOpadOTKy M JBMKCHHE IOKYMEHTa (ZIeJTOTpPON3BOJCTBEHHBIE
OTMETKH).

IIpakTnyeckoe 3ansATHE.
1. OdopmieHnne peKBU3UTOB B cOOTBeTCTBHH ¢ AciicTByrommmM [[OCT.

3aganus 1J151 CAMOCTOSITEJIbHOM PadoThlI.
1) Odopmnenue HaumenoBanus opranuzauuu (PI'BOY BO Jlunenxuii rocynapcTBeHHBIN YHUBEPCUTET,
BBIILIECTOSIIAsE OpraHu3aIyst — MUHUCTEPCTBO 00pa3oBaHus U Hayku PD),
2) Odopmienue cripaBouHbIX TaHHBIE 00 oprann3anuu (142800, MockoBckas 001., I. CTynuHO, TPOCTIEKT
Mupa, n. 132, tenedon: 49664 71236, daxc: 49664 71237, anpec snexkTponHou noutsl: asdfgo@gmail.ru,
www.asdfgob.com, pacuernbiii cuer B Oanke «Bo3poxnenue (MockBa) Ne2689000456730990000324»,
OI'PH 1027470380895,0KIIO 03242709, MHH/KIIIT 7808044140/771052001).
3) Odopmiienue aapecara (MMCbMO aapecoBaHo maBHoMy Oyxrantepy OO0 «Masik» (r. Tam60B, 392000,
yia. OktsOpbekast, 1. 246, ®enopoBoit A.M.)

Tema 3. baanku nokymentosn (I1K-17)
Jlekuus.



OCOOCHHOCTH U3TOTOBJIICHUS M TNPUMEHEHHUS ONaHKOB. YIIOBOW W NpOAOJibHbIM Omanku. IlpaBuia
pa3MeIrieHnss OCHOBHBIX PEKBH3UTOB. braHk muchbMa, oOmuii OnaHk, ONaHK BHUJa JOKYMEHTa, ONaHKH
JOJDKHOCTHBIX JIMII U CTPYKTYPHBIX MOMpa3ieNeHUi, ONaHKW Ha JBYX S3bIKaX. THUIUYHBIE OLIMOKH B
IIOITOTOBKE OJIAHKOB.

IIpakTH4Yeckoe 3aHATHE.
ITonroroska oOmiero OaHka.
IToaroroBka OjaHKa MHUCHMA.
[TonroroBka GraHka BUa TOKYMEHTA.
[TonroToBka OraHka CTPYKTYPHOTO TTOIPA3ICTICHHSL.
IToaroroBka 0j1aHKa TOIKHOCTHOIO JIMIIA.

Nk -

3ananus 1J151 CAMOCTOSITEILHOI padoThI.

1. TlomroroBka komruiekTa 61ankoB opranuzanuu (OO0 «Aucty», 393194, TamboBckas 0611., . KoToBCK,
yi. Okta0pbckas, 1. 58, tem: 47541 22289, e-mail: aisstkotovsk@rambler.ru, OI'PH
1027470384211,0KII0O 04542709, THH/KIIIT 7808222140/765057701).

Tema 4. Opranuzanuonnbie 1oKymeHThI (ITK-17)
Jlekumus.

OYHKIIMM ~ OpPraHU3alMOHHBIX JOKYMEHTOB. (OCHOBHBIE BHJIbI: YCTaB, IOJIOKEHUE, WHCTPYKIUS
(IOMKHOCTHAs WHCTPYKLHS), PEIIAMEHT, CTPYKTypa W IITaTHAas YWCJICHHOCTh, IITAaTHOE pacIUCaHue,
MpaBWJia BHYTPEHHETO pacrnopsjaka, noroBop. CTpykTypa U OCOOEHHOCTH IOATOTOBKH U O(QOPMIICHUS
JIOKYMEHTOB.

IIpakTnyeckoe 3ansATHE.
[ToaroroBka CTPYKTYpHI U IITATHOM YMCIEHHOCTH OpraHU3aIINH.
[ToaroroBka MTAaTHOTO PaCIIUCAHHUS.
[ToaroroBka TOJMKHOCTHOM MHCTPYKIIUU.
3anonHenue ¢GopM JI0roBOPOB Pa3HBIX BUJIOB.
AHaln3 yCcTaBOB pa3HbIX BUJIOB.

A e

AHanu3 permaMeHTa CoOBeTa HapOIHBIX JICMyTaTOB.
3ananus AJ51 CAMOCTOSITEILHOI padoThI.

1. TloaroroBka MOKYMEHTa «CTPYKTYypa W IITATHAS YACICHHOCTBY U OPraHU3alluH U3 MPEIBbIAYIICH TeMbI
(OO0 «Awucty, Tam60BcKas 0671., I. KOTOBCK).

Tema 5. Pacnopsiaintenbnbie 1okymeHnThl (ITK-12)
Jlexknus.

OyHKIUMN pacTIOPSIIUTENBHBIX TOKYMEHTOB. Kpurepun BbIOOpa BUIOB PACHOPSAUTENBHBIX JOKYMEHTOB.
Ocobennoctd moAroToBkH. OCHOBHBIE BH[BI: IIOCTAHOBIEHHE, MPUKa3, pPACIOPSIKEHUE, pEIleHHE,
yKa3aHHe.

IIpakTnyeckoe 3ansATHE.
[ToaroroBka npukasa.
[ToaroToBka pacnops>KeHHs.
ITonroroBka yka3aHusl.
[ToaroroBka pemieHus.

AN

[ToaroroBka mocTaHOBJIEHHUS.
3aganus 1J151 CAMOCTOSITEJIbHOM PadoThlI.

1. HOIIFOTOBKa IMMPOCKTA MPHUKAa3a 0 CO3AaAHUN KOMUCCUU JIA TIPOBCACHHNA CIIMCAaHNA TOBAapa B CBA3U C
HUCTCUCHUCM CPOKa rOJHOCTH.

Tema 6. Undopmaumonno-cpaBounbie 1o0kyMeHThI (ITK-17)
Jlekumus.



OyHKIMM HWHPOPMALMOHHO-CIIPABOYHBIX JTOKYMEHTOB. (COOCHHOCTH TOATOTOBKM OCHOBHBIX BHJIOB
JOKYMEHTOB: aKTa, IPOTOKOJNA, JOKIATHOW 3alHMCKH, OOBSACHUTEIHHON 3alMCKH, CIpPaBKH, IMHChMAa,
TesneoHOrpaMMBlL.

IIpakTnyeckoe 3aHsATHE.
ITogroroBka akra.
[ToaroroBka nmpoTokoa.

IlonroroBka QOKIIaMHOM 3aIIUCKH.
IToaroroBka 0OBSICHUTEILHOM 3AIIUCKH.
ITonroroBka cripaBku.

IlonroroBka nucepMa.

o

[ToaroroBka TenedoHOrpaMMBl.
3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.
[ToaroroBka nucbMa-npurIaIeHUs.
2. Iloxmroroska axTa CIIHCaHUSI.
3. TloaroroBka KpaTKOTo MPOTOKOJA COOpaHHUS TPYAOBOTO KOJIEKTHBA.

Tema 7. KagpoBbie nokymentsl (ITIK-12)

Jlexknus.
Ponp  kanpoBeiX JOKyMEHTOB. (OCHOBHBIE BHUIbl JOKYMEHTOB: TMPUKA3bl IO JMYHOMY COCTaBY,
MpEJCTaBICHUEe, TPYAOBOM JOrOBOp, 3asBICHHE, aBTOOHOrpadus, pe3roMe, XapaKTEpUCTUKA, ITUIHBIN
JIUCTOK MO YYETY KaJIpOB, TPYAOBask KHUXKKA.

IIpakTnyeckoe 3aHsATHE.
1. IlonroroBka 3asiBICHMS.
2. Ilomroromka mpukasa o mpuemMe Ha padoTy.

3anaHus AJ51 CAMOCTOSITEILHOI padoThI.
1. TloxgroroBka pe3rome.
2. TlonroroBka aBroOHOrpadum.

Tema 8. Opranmnzanus rokymenroodopora (IIK-17)
Jlexknus.

[Tonatue " MOKYMEHTOOOOPOT", €ro KOJMYECTBEHHbIE M KaueCTBEHHbIC XapaKTepucTUKU. MacmTtad
nokyMeHToobopoTa. CTpyKTypa M 0oO0IIasi XapaKTepuCTHKa JOKYMEHTOIIOTOKOB B opraHu3anuu. [loHsaTus
"BXoasAUIUi JOKYMEHT", "UCXOASIINA TOKyMEHT", "BHYTPEHHUMN TOKYMEHT".

TexHomornn 00pabOTKM TOCTYMAIMMUX JOKyMEHTOB. [Ipuem W mepBuvHas o0pabOTKa JTOKYMEHTOB,
OpraHm3anusi TMPOXOXKJIEHUS U TOPSAOK MHCIOJIHEHUS MOCTYyHNAaloUIMX JOKYMEHTOB. BHyTpeHHui
nokymeHtoobopot.  IlpenBapurenbHoe  paccMOTpeHHe  JOKyMeHTOB. Ilepemaua  TOKyMEHTOB B
noapazaeneHus. OpraHuzanus ABWKEHUS TOKYMEHTOB MEXIy moapasaeneHusmu. Kymbsrypa paboThl ¢
JNOKyMeHTaMH Ha pabouux mectax. [lopsanok opranuzanuu paboThl C OTIPABIAEMbIMH JOKYMEHTaAMH. YYeT

o0beMa ¥ ONTUMH3ALNS TOKYMEHTO00O0pOTAa.
IIpakTH4eckoe 3aHATHE.

1. Ha ocHOBe M3y4eHus1 HHCTPYKITUH TIO JIETTOTIPOU3BOJCTBY KOHKPETHOM OpraHU3aliuy pa3padoTaiTe cxemy
MapIUIPyTU3aLUU BXOJISAUINX, UCXOASIINX, BHYTPEHHUX TOKYMEHTOB B HEMl.

2. Ha ocHOBe MaHHBIX W3 >KYpPHAJIOB PETHUCTPAIMH BXOMISIIMX, HCXOISIIINX, BHYTPEHHHX JIOKYMEHTOB
COCTaBBTE CIPaBKy 00 00beMe TOKyMEHTO0OO0pOTa 3a MECSII, KBapTaJl, TOI.

3ananus AJ51 CAMOCTOSITEILHOI padoThI.

ConeprkaHnue 3alaHusl: ©3yYUB OIBIT OPTaHU3aIUH JISTONPON3BOACTBA B KOHKPETHOM OpraHu3aIliH,
COCTaBBTE OTEPOrPaMMY JBIKEHUS BXOIAIINX U UCXOMSIINX JOKYMEHTOB OpraHu3aIiy.



OcCHOBY /751 BBINIOJHEHUS 3a/laHUSl COCTABIIOT 3HAHUS CTYICHTAa O JOKyMEHTOOOOpOTE KaK CIIOKHOM
TEXHOJIOTUYECKOM IIPOLIECCe, KOTOPBIM XapaKTepU3yeTCs pas3IMYHbIMU Iapamerpamu. B dgactHOCTH,
OpsMyl0 M OOpaTHYIO CBS3b B YIPABICHUU OCYIIECTBISIOT OIpPECICHHbIE TOTOKUA JOKYMEHTOB.
CoOmtofieHne NPUHLIMIIOB U TPaBUJI OPraHU3ALUU JTIOKYMEHTOOOOPOTa IO3BOJSET JOCTUYHh TOYHOCTH
HalpaBJIeHUs] JIOKYMEHTOIIOTOKOB, COKpPAaTUTh BpeMs Ha o00pabOTKy JOKYMEHTOB M MpPUHSTHE
YIPaBIEHYECKUX DPEUICHWH W B KOHEYHOM CYeTe BIMATH Ha 3(PQPEKTHBHOCTH ACATEIBHOCTH armapara
YIIPABJICHHUS.

TexHnonornueckas Lenovka IBUKEHUS U 00pabOTKM TOKYMEHTOB MPEACTABICHA PSIIOM TUIOBBIX (DYHKITHIA,
KOTOpBIE TpPHU PEIICHUH KOHKPETHBIX 3a/lad MOTYT OBbITh JETaJIM3UPOBAaHBI 10 OTACIBHBIX OIEpaIil.
Crnenyer o0s3aTelbHO YYHUTHIBATH TO, YTO MOPSAJOK pabOTHI C JOKYMEHTaMHM, ONEpaluu Mo UX 00paboTKe
3aBUCAT OT BUJOB JIOKYMEHTOB U OT WX NMPUHAAJICKHOCTU K ONPEACTICHHOMY JOKYMEHTONOTOKY. CTyIeHTY
BaXHO TIOMHUTbH, YTO CYIIECTBYIOT pa3jIMYHble METOJUYECKHE TOAXOAbl K MPOBEICHHUIO aHaIHM3a
JOKyMEHTO000pOTa MO €ro KaueCTBEHHBIM M KOJIMYECTBEHHBIM mapamerpaM. OTHUM U3 HUX SIBISIETCA
COCTaBJICHUE ONEPOrpaMM, IMO3BOJISIONINX IpapuuecKu H300pa3uTh MOCIEI0BATEILHOCTD MPOXOXKACHUS U
TEXHOJIOTHIO 00pabOTKH pa3NWYHBIX TPYII JOKYMEHTOB. OrTpaOarbiBasi HABBIKM COCTABICHHS CXEM
JBIDKEHHSI JJOKYMEHTOB, BXOJSIIMX B OIpPEICIICHHBIE JTOKYMEHTOIOTOKH, CTYIEHT JOJDKEH HAy4HUThCS
OTIPENEIIATh 3a7a4M TAaKOro TpapuuecKoro aHajau3a, JielaTh Ha OCHOBE MOJTYYEHHBIX OMEPOTrpaMM BBIBOBI O
BO3MO)KHOCTSIX PAllMOHAIN3ALUU U COBEPILIEHCTBOBAHMS JOKYMEHTO000POTa KOHKPETHOTO MPEAIPUSTHSL.

CryneHT 10KeH pa3padboTars 2 orneporpaMMEl.

Tema 9. Perucrpanus nokymentosn (I1K-17)

Jlekumus.
[Tonsitue "perucrtpamus nokymeHta'. Peructpanuss JOKYMEHTOB KaK COCTaBHAash 4YacTh TEXHOJIOTHUHU
oOpaboTku mokymeHTtoB. llenn peructpauuu JOoKyMeHTOB. (OCHOBHBIE MPHUHILMUIIBI PErHUCTPALlUU
JNOKYMEHTOB. MHpaekcanus TOKyMeHTOB. DOpMBI perucTpanuy JTOKYMEHTOB U IMOPSAOK UX 3allOJIHEHHUS.
KypnanbHas ¢popma peructpauuu. PeructpannoHHO-KOHTpOIbHAs KapTouka. KoMIbloTepHbIE TEXHOIOTHH
peructpanuu 1okyMeHToB. UHdopManimonHoe cofepkaHue perucTpaiioHHoM 0a3bl JaHHBIX.

IIpakTnyeckoe 3ansATHE.
HpOBe,Z[I/ITe PErucCTpario KOMIUICKTAa JOKYMCHTOB, ITOJIYYCHHOT'O OT IPCIOAaBaTCIIA, B X XYPHAJIC U B
PEruCTpalluOHHO-KOHTPOJIbHBIX KapTOYKaX. HpOCTaBbTe BCEC HGOGXO,Z[HMBIG OTMCTKHU U NHACKCHI HA
JOKyMEHTax.

3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.
ConepxaHue 33JaHUS: ONPEIeTUTE IEPEUHU JAHHBIX JUIS 3aHECEHUS B PETUCTPAILIIOHHBIE ()OPMBI ITPH
PErucCTpainv BXOAAIMMNX, UCXOAAINUX U BHYTPCHHUX JOKYMCHTOB, PCKOMCHAYCMbIX PA3JIMYHBIMU
TUTIOBBIMU U UHAUBUAYAJIbHBIMHA UHCTPYKIHUAMUA IO ACTOMPOU3BOACTBY U NPOBCANUTC UX CpaBHHTeJIbHBIfI
aHaJInu3.

HpI/I HU3YyUCHHUHN THUIIOBBIX I/IHCprKI_II/II\/JI CICAYCT UCXOOUTh U3 TOr0, YTO pCrucTpanugd JOKYMCHTOB - 3TO, C
OHOM CTOPOHBI, COCTAaBHAs YaCTh TEXHOJIOTUU 00pabOTKM TOKYMEHTOB, a C IpyTroi - HeoThemiieMast 4acTh
MH(POPMALIMOHHO-TIOUCKOBOM CHUCTEMBI IO JOKYMEHTaM mpeanpustus. Ilostomy nepedeHb NaHHBIX O
JOKYMEHTE, 3aHOCHMBIX B PErHCTPALMOHHYIO (POPMY TOJDKEH IMO3BOJSATH HE TOJIBKO HAECHTH(PHIHPOBATH
KOHKPETHBIM JOKYMEHT, HO U OBICTPO ONPEAETSATh €ro MECTOHAXOKICHHE. DTOT NepeueHb MOXKET
BapbUPOBAThCS B 3aBUCHUMOCTH OT 00BEMa JOKYMEHTOOOOpPOTa OpraHM3aliH, KOJMYeCTBa W COCTaBa
HAOKYMCHTOB, Tpe6yIOH_[I/IX yu€Ta U KOHTPOJIA 3a HMX HCIIOJIHCHHUCM, HAJIW4YHA CPCACTB aBTOMATU3AIUU
OTHENbHBIX JCIIONPOU3BOACTBEHHBIX OIEpalliid WM IMPOrPaMMHBIX IPOAYKTOB JUIsl KOMIUIEKCHOM
aBTOMaTu3annu I[OKYMGHTOO6OPOT3“ Baxuoe 3HaucHHE opu 3TOM HMECT NPHUHIUIT paHHOHaHBHOﬁ
OpraHu3aly PErUCTPALUU.

HpI/I CpaBHCHHUU Hepequﬁ JAaHHBIX HYXXHO UCXOAUTH U3 TOI'O, YTO COCTAaB JAHHLIX O JOKYMCHTC HAIIPSAMYIO
CBA3aH C HCIAMU PCTUCTPAllMUd U 3aBUCUT OT TOI'O, K KaKOMY JOKYMCHTOIIOTOKY OTHOCHUTCI HOKYMCHT:
BXOIALLIEMY, UCXOIALLEMY U1 BHYTPECHHEMY.

Ocobo¢e 3HaueHNEe UMEET TaK)Ke BHIOOP PETHCTPAIMOHHON (OPMBI. 371eCh BaKHO HE TOJIBKO 3HATH
COBPEMEHHBIC BUIBI PETUCTPAMOHHBIX (POPM, HO M TOHUMATh MTPEUMYIIECTBA U HEJJOCTATKU KAXKIOH 13
HUX KaK NpY TPAIUIMOHHOM, TaK ¥ MPH aBTOMATU3UPOBAHHOM TEXHOJIOTHH 00pabOTKH JOKYMEHTOB.
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Tema 10. Homenkiarypa aes 0n0J1M0TeKH: MeTOANKA cocTaBjieHus U npuMeHenus (I1K-17)

Jlexknus.
Ilonsatue "HomeHknarypa nen". HazHaueHne HOMEHKIATypbl Aeil. Buiabl HOMEHKIATypsl 1€l (TUIIOBaf,
NpUMepHasi, HHAUBUyalbHast), ©X 0COOCHHOCTH, MOPSAAOK UCIONIb30BaHUs. TpeGoBaHus, MpeabsBIsieMble
K COCTaBJICHUIO HOMEHKJIATYpHI e opranu3anuu. Homenknarypa aen noapasaeneHns 1 HOMEHKIIaTypa Jael
OpraHu3aliu. Permamenranuss ~ TpeGoBaHMH K COCTaBJICHHMIO  HOMEHKIATypel  Jel1 B
HOPMAaTHUBHO-METOJMUECKUX JOKyMEHTax. YHH(HUUUpOBaHHAas ¢(opMa HOMEHKIarypsl naen. IIpaBuia
COCTaBJICHUSI HOMEHKJIATYphI Jent. KinaccupukanonHas cxeMa HOMEHKIIATypbl. @OpMYIHPOBKH 3ar0JI0BKOB
nein. Cucremarusanusl 3arojOBKOB JIEJl B HOMEHKJIAaType. VICTOUHMKYM OIpesieseHusl CPOKOB XpaHEHMsI JIE.
ITopsaok cocTaBneHUs U yTBEPKIAEHUSI HOMEHKIIATYphl €] OpraHU3aluy.

IIpakTH4Yeckoe 3aHATHE.
3amaHus.
1. Ompenenute, 4TO OTIAMYACT MPEACTABICHHYIO (JOPMY OT TUIIOBOM (hOpMBI HOMEHKIIATYphI Jen. /s uero
HeoOxonuma nH(popMalys, KOTopasi OTCYTCTBYET B HOMEHKIJIAType Jiel JaHHOW OpraHu3anuun?
2. CoctaBbTe OJIOK-CXeMy alTOpUTMa Pa3pabOTKH HOMEHKJIATYpHhI A€ OpraHu3alluu.
3. Onumure noCiIeN0BaTENIBHOCTD TANOB COCTABIICHUSI HOMEHKIIATYPBI €] IOAPa3ACIICHNU.

3ananus AJ51 CAMOCTOSITEILHOI padoThI.

Coneprxanue 3a1anus: pa3paboTaiiTe HOMEHKIIATYPY A€ Ul HEOONIBIIION OpraHu3aliy, 3aHUMAIOIIECHCS
pEKIaMHOMN ACSITENbHOCTHIO, B KOTOPOW HET BHYTPEHHHX OTAEJIOB, a TPOU3BOACTBEHHbIE (PYHKIIUN
3aKpETJICHBI 32 OTJEIBHBIMU COTPYIHUKAMHU.

OnHa M3 OCHOBHBIX 3a/1a4 JaHHOW pabOThl — OCBOUTH OOIIME MPUHLUIBI CUCTEMATU3aLUU JOKYMEHTOB U
IIpaBWja TPYNIUPOBKM B J€Jla OTAEIbHBIX KaTerOpuil JOKYMEHTOB, MW3JIOKEHHBIE B COBPEMEHHBIX
HOPMAaTHUBHO-METOJMUECKUX JOKyMeHTaX. [Ipy BIOTHEHNH 3aJaHus HEOOXOMMO 0OpaTUTh BHUMAHUE Ha
TO, YTO HOMEHKJIATypa JIeJl UMeeT YHU(UIIMPOBAHHYIO (OpPMY, IIOATOMY OHA JIOJDKHA OBITH OoopmiieHa ¢
COOMIONIEHHEM COOTBETCTBYIOIIUX TpPeOOBaHUM, M3NOKEHHBIX B «OCHOBHBIX HpaBUiIax PabOThl apXHBOB
opranuszanuii». B He0oIbIINX OpraHu3ayiax, He UMEIOIIUX CTA0MIBHOM CTPYKTYpHBI, B KQUECTBE Pa3[esiOB
HOMEHKJIATYpPBl MOTYT HCIIONB30BAThCS YIPABICHYECKUE (YHKIUM WM HANpaBICHUS ACATEIbHOCTH
OpraHu3alM U 3a/aya CTYy/AEHTa BHIOpaTh ONTHMAJbHBIN BapHaHT CTPYKTYPHPOBAaHUS pa3zpaldaTbiBaeMOil
HOMEHKJIATYpHI Jen. [{ns onpeneneHust cocraBa JOKYMEHTOB U TMIEpEYHs JeJl B HOMEHKJIaType HE0OX0IuMO
BOCIIOJIb30BaTbCsl  MMEIOIIMMCS JIMYHBIM  OIBITOM, a TaKKe pa3JnYHbIMU IEPEYHSIMH THUIIOBBIX
YIPABIEHYECKMX  JOKYMEHTOB, OOpa3ylOIIMXCS B  JCATEIbHOCTH  OpraHu3aluii, NpPUMEPHBIMU
HOMEHKJIaTypaMH J1e]1 JUIsl pa3IMYHbIX TUIIOB OpraHU3alui.

CryneHT 10KeH pa3padborars | HOMEHKIIATYpY.

Tema 11. Opranu3zauus Tekymero xpasieHus 1okymeHTon (I1K-12)
Jlekumus.
[Tonsitue "dopmupoBanme pgen". OOmme npuHOUNBl (GopmupoBanus neia. OCHOBHBIE TpeOOBaHUS,
npenbsaBisieMble K (opMHpOBaHMIO 1€ B TeKylleM jaenonpousBoicTBe. [IpaBuia QopmupoBaHus
pa3IMYHBIX KaTeropuii JTOKyMeHTOB B nena. dopmupoBaHue el B OpraHu3allid, B €€ CTPYKTYPHBIX
noapasnaeneHusix. OTBETCTBEHHOCTh 32 COXPAHHOCTh JOKYMEHTOB. Bbljaua JOKYMEHTOB /AJisi BPEMEHHOTO
MOJIb30BaHUS TIPU XPAaHEHUH UX B CTPYKTYPHOM HOAPa3IEICHUH.

IIpakTnyeckoe 3ansATHE.
3aganue.
1. I[IpoBenuTe Bce HEOOXOAUMBIE MTPOLIEAYPHI AJIs 3aBEICHUS /Ieia B HaYalle KaJeHIapHoro roaa.

2. ChopmupyiiTe B nena HA OCHOBE HMEIOIICHCS HOMEHKJIATYPhl KOMILIEKT JOKYMEHTOB OHMOIMOTEKH,
MIPEICTABICHHBIN MpenoaBareem.

3. IlpoaHanu3upynTe IEIOBYIO CUTYalMIO U YKQXKHUTE OUIMOKH B TEXHOJIOTUH JIETIONPOU3BOACTBA.



B ciyx6e JIOY opranuzanuu npu GOpMUPOBAHUU Je]T TPUICPKUBAIOTCS MHEHHUS, YTO B OJTHO JIEJIO HEIb3s
IIoMeu1aTrb ILOKYMGHTI:I C paSHbIMI/I CpOKaMI/I XpaHeHI/I}I. B COOTBETCTBUU C 3TUM B O,Z[Hy HaHKy IIOMCIIAK0T
pa3HI>Ie BU/IbI ,Z[OKyMeHTOB C OAUHAKOBBIMHU CpOKaMI/I. LITO6I:.I OGHGI“II/ITB IIOUCK Hy)KHLIX ,Z[OKyMeHTOB, B
Hamcy IIOAIIIMBAKOT KapTOHHBIe pasnenHTeJm, Ha KOTOpBIe 3aHOCAT HAa3BAHUEC BUIOB U pa3HOBHHHOCTCﬁ
,Z[OKYMGHTOB. 3TI/I K€ Ha3zBaHUA HepeHOCHT Ha O6H0)I(Ky acJia. Koma KOJIMYECTBO JIUCTOB B ACJIC NOCTUTACT
300-350, 3aBOAT €10 BTOPOH TOM.
4. OdopMuTe TOKyMEHTAIBHO BBIJIauy JTOKYMEHTA U3 JieJia 10 3alpocy MPOKypaTyphl.

3anaHus AJ51 CAMOCTOSITEILHOI padoThI.
ConeprxaHnue 3alaHus: 3aMOJTHUTE <JTUCT-3aMECTUTENbY U «KapTYy-3aMECTUTENbY.
HpI/ICTYHaSI K CaMOCTOﬂTCHBHOMy 1/13yqu1/110 TEMbI W BbBIIIOJHCHUIKO 3aJaHUA HaIO0 YHCHHTB, qTo
UCTIOJIHEHHBIE JOKYMEHTHl U C(OPMHUPOBAHHBIC JIeNla ONPEACICHHOE BpEMsl XPAHATCS B CTPYKTYpPHBIX
HOI[paBIIeJIeHI/IHX )41 I/ICHOJIB3YIOTC5I JIA  HABCIACHUS paS.HI/I‘-IHBIX CHpaBOK. HOE)TOMy CyH_IeCTByIOT
OTpe/ieTICHHBIE CMOCOOBI O0ECTIEYeHHSI COXPAHHOCTH JTOKYMEHTOB, YCTAHOBIICH CIEIMAIBHBIN TOPSIOK
BBIJIaYM JIOKYMEHTOB M3 3aKOHYEHHBIX (C(OPMHPOBAaHHBIX) Jei. Takke BaXHO OOpaTuTh BHUMAaHHE Ha
ocoOble TpeOOBaHMA K XPAHEHUIO W TOPSAKY BBIIAUYM HEKOTOPHIX BUAOB JOKYMEHTOB. CTymeHTY
HCOGXOI[I/IMO YCTKO HpCI{CTaBHﬂTL, B KaKUX cnyqaslx MOXKET 6I>ITI: BbIJIaH 0TZ[€JILHI>II71 Z[OKYMGHT u3 acia, a B
KaKHUX BBIJIACTCS MOJHOCTBIO JICIIO.
Htorom paboThl ABISIOTCA 2 JUCTA-3aMECTUTENS U 2 KapThl-3aMECTHTEI.

Tema 12. IloaroroBka aes U NOPSAOK Nepeladu /ieJ B ApXUB I JajibHelmero xpanenus (ITIK-12

Jlexknus.
ITonsatue "skcrepru3a LEHHOCTH AOKyMEHTOB". HOpMaTMBHO-METONMYECKHE M TEOPETUUYECKUE OCHOBBI
MIPOBENEHUSI HKCIEPTU3bl LEHHOCTH JOKYMEHTOB. TpeOoBaHUs, TNpeabsSBIIEMble K OpraHM3alldd U
MPOBENECHUIO SKCHEPTH3bl IIEHHOCTH JOKYMEHTOB. OcHOBHBIE (yHKUUM LleHTpanbHON SKCIEepTHOM
komuccuu (IIDK) u sxcneptHbix komuccuit (OK) opranuzanuu. Ilonoxenne 06 SKCIIEPTHONH KOMUCCHH.
[IpaBa u GyHKIMU KOMHCCUH, OPTaHU3ALKs U TOPSI0K JOKYMEHTHPOBAHUS €€ paOboThl. DTarbl MPOBEICHHUS
HKCTIEPTU3BI LIEGHHOCTHU JTOKyMEHTOB. OopMiIeHre pe3yabTaToB SKCIEPTH3bI IEHHOCTH JOKYMEHTOB. Onucu
nokymeHToB. [lonsitie "ohopmienue nena". OCHOBHBIE TPeOOBAHUS, IPEABABISIEMbIC K O(OPMIICHHIO JIEII.
[Tonnoe odopmnenue nen. IMommumeka nen. Hymepaums mnucroB nena. CocTaBieHHE 3aBEPUTENBHOM
HaAMucH, BHyTpeHHeW omucu. Odopmienune o6moxku naena. Ilepemaua nen Ha XpaHeHHE B apXuB.
BsaumoneiictBue ciy:x0s1 IOY 1 apxuBa opraHu3anii. AKTHI O BBIJICICHUHN TOKYMEHTOB K YHHUTOXKEHHUIO
U CHATHIO C yYeTa.

IIpakTnyeckoe 3aHsATHE.
3aganus.
1. CocraBbTe OJIOK-CXEMY STaloB 3KCIEPTU3bl LEHHOCTH NOKyMeHTOB. CocTaBbTe 00Opasel MpoTOKoja
3aceaHus SKCIIEPTHON KOMUCCUHU OPTraHU3aLNN.
2. TlpoBenuTe CpaBHUTENBbHBIA aHAIU3 (DYHKIMH SKCIEPTHON KOMHUCCHM OpPTaHU3AIlMU M IICHTPATbHON
AKCHEPTHON KOMHUCCHH.
3. OdopmuTte aeno Ay nepeaady Ha apXUBHOE XpaHEHHE.

3agaHus AJ51 CAMOCTOSITEILHOI padoThI.
Conepxanue 3aJaHus: 3alI0JJHUTE AKT O BBIICJCHUH €1 K YHUYTOKECHHIO.
[TpucTymnas K BBIIOJHEHUIO 33aHUsl HEOOXOIUMO U3YUYUTh OCHOBHBIE TPEOOBAHUS K 3aBEPILIAIOIIEMY 3TaIly
paboThl C JOKyMEHTaMH B JEJONPOU3BOJICTBE — MOATOTOBKE MX K IEpeAadye Ha JalbHeiIlee XpaHeHHUE B
apXuB OpraHU3alMK WU YHUUTOKEHUIO.
OcHOBHBIE TpeOOBaHMA K MOPAAKY pabOTBl C JOKyMEHTaMM Ha JTOM JTale coiepxkarci B
HOPMAaTUBHO-METOJUYECKUX JOKYMEHTaX, pa3paO0TaHHBIX apXuUBHbIMU opraHamu. CTyaeHT JOJKeH
YCBOUTh, YTO Jiea C JOKYMEHTaMHU BpPeMEHHBIX (10 10 J1eT) CPOKOB XpaHEHHs MOTYT XPAaHUTBCS B TeX
CTPYKTYPHBIX NOJPA3AEIICHUX, I11e ObUIM CPOPMUPOBAHBI, U [0 UCTEUEHUU CPOKA XPAHEHUS YHUUTOXKAThCA
0e3 mepenaun B apxuB opraHumzauuu. [Ipy 3TOM HEOOXOAMMO 3HaTh, YTO OpPraHM3ALUsS HUMEET IPaBO
YHUUTOXAaTh Ji€Jla, BKIIOYEHHBIE B aKT, TOJBKO Iocie Toro, kak OIIK yTBepauT onmchk 1en mOCTOSTHHOTO
CPOKa XpaHEHHUS.
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AKT 0 BBIACIICHUU €] K YHHUYTOXCHHUIO O(i)OpMJI}IGTCH B COOTBCTCTBHUHU C Tpe60BaHI/ISIMI/I HOPMATHUBHBIX
AOKYMCHTOB. CHCI[yeT 00s13aTeILHO YYUTBIBATHL TO, YTO AKT UMCCT CBOH 0COOCHHOCTH B O(bOpMHCHI/II/I u
YAOCTOBCPCHHUU. HOE)TOMy HY>XXHO YMCTb ONPCACIIATE COCTAB JOJKHOCTHBIX JIMI, IPUHUMAIOIIHNX Y4aCTHC B
COCTAaBJICHUH, BUSUPOBAHUHN U COINIACOBAHUU 3TOI0 JOKYMCHTA.

4. KoHTpO/Ib 3HAHUI 00yYAKOIIMXCS U THIIOBbIE OLIEHOYHbIE CPeACTBA
4.1. Pactipenenenue 6amios:

8 cemecTp
rocemaemMocts — 10 6ayuioB
TEKYILHI KOHTpOsb — 70 6amioB
KOHTPOJIBbHBIE Cpe3bl — 2 cpe3a 1mo 10 6aIoB Kax bl
npeMuanbHble 6amibl — 15 6ansos

Pacrnipenenenue 6aioB mo 3aJaHusIM:

No |HazBanue tembl | @opmbl Max. Mertonuka npoBeJeHUs 3aHITUS U OIIEHKU
Te | /BHUI y4eOHOH |TEKylIero | KOI-BO
MBI paboThI KOHTpOs | Oamios
/ cpe3sl
1. [TonsTre n Cobeceno 5 CobecenoBanune TIPEAIIOIaraeT OPraHu3aIuio 6ecenbl MPEenoaIaBaTes
MIPOMCXOXK/ICHNE | BaHUE CO CTyACHTaMH IO BOIIPOCAM MPAKTUIECKOTO 3aHATHUS C HENbIo Oonee
JIOKyMEHTa 0OCTOSITEILHOTO BBISIBICHUS WX 3HAHUI 1O ONpeAesIeHHOMY pa3/ieny,

TeMme, mpobiieMe W T.I. Bce wWieHBl Ipymmbl MOTYT y4acTBOBAaTh B
o0CyXJeHnt, 00aBIATh HH(OpMAINIO, JUCKYTHPOBATh, 3a/1aBaTh
BOIIPOCHI U T.1I.

VYCeTHBIH  OMpOC  MOXKET TPUMEHSATHCS B Pas3iMyHbIX  (QopMax:
(hpOoHTAIBHBIN, WHIWBHUIYabHBIH, KOMOWHUpOBaHHBIA. OCHOBHBIC
KaueCTBa YCTHOTO OTBETA TO/JICIKAIIETO OIICHKE:

- IPaBWJIBHOCTH OTBETA IO COJCPIKAHUIO;

- TOJTHOTA U TITyOMHA OTBETA;

- CO3HATENLHOCTh OTBETA;

- JIOTHKa U3JIOKEHUST MaTepraa;

- palMOHAIBHOCTh MCIONB30BAHHBIX MPHEMOB M CITIOCOOOB PEIICHHUS
TTOCTaBJICHHOH y4ueOHOMU 3a/1aun;

- CBOEBPEMEHHOCTh M S(PQPEKTHBHOCTH HCIONB30BaHHS HATIISIHBIX
MOCOOUH ¥ TEXHUUYECKUX CPECTB TPU OTBETE;

- ACTIOJIb30BaHKE JIOTIOTHUTEIBHOTO MaTepraa;

- paluoHANBHOCTh UCIIONB30BAHUS BPEMEHH, OTBEJACHHOTO Ha
3aJjaHue.

5 OaJuloB — CTYIEHT YMEET COINOCTaBUTh IONYyYCHHYIO TIpU
MOATOTOBKE K TMPAKTHYECKOMY 3aHATHIO WH(POPMAIUIO, CPABHUBATH
pasHble TOYKH 3pEHUS HA aHAIU3UPYEMYIO MPOOIEeMY, YMETh YETKO
(opMynHpOBaTh CBOM BOMPOCHI H OTBEYaTh Ha 3a/IaBacMbIC eMy
BOIMPOCHI, BECTH JAHMCKYCCHUIO C HCIOJB30BAaHUEM 3KOHOMHYECKOU
TEPMUHOJIOTUH

3 Gaina - CTyIEeHT yMeeT IPUMEHSTh IMOMyYSHHYIO TIPH MOATOTOBKE K
MPaKTUIECKOMY 3aHSATHIO WHQOPMAIIMIO, OTBEYaTh HAa OONBIIMHCTBO
BOIPOCOB, BECTH JTUCKYCCHIO C HCIIOIB30BAHUEM HSKOHOMHYECKON
TEPMUHOJIOTHH.

1 Gamn — CTyEeHT BIajeeT TCOPETHUSCKUM MaTepHalioM IO TeMe
MPaKTUYECKOTO 3aHATHS, WHOTJA 3aTPyJHSETCSl MpPH OTBETe Ha
BONPOCHI, HE yMeeT CQOPMYIHPOBAaTh CBOIO TOYKY 3pEHHUS Ha
o0cykIIaeMyto pooIeMy

Ecmu ctyneHt He BiazeeT mpoOiIeMaTHkod MPaKTHYSCKOTO 3aHSTHS,
HE MOXET OTBeYaTh Ha BOINPOCHI, 3a4YUTHIBAET OTBET II0
Halle4aTaHHOMY TEKCTY — OTBET OaJilaMU HE OI[CHUBACTCA.




IIpaBuna
odopmiieHUS
PEKBU3UTOB

Cobeceno
BaHUE

CobecenoBanue npeAIoaracT OpraHu3aluio Oecebl MpenogaBaTesis
CO CTYAEHTaMH IO BOTIPOCaM MPAaKTUUECKOTO 3aHATHSA C LENbIo Oosee
OOCTOSITENBHOTO BBISIBICHUS WX 3HAHHWH 10 ONPEACICHHOMY Pa3ieny,
Teme, mpodieMe U T.II. Bce WieHsl Ipymmbsl MOTYT y4acTBOBaTh B
o0CyXJeHnu, n00aBisATh HH(OpMaNWio, AUCKYTUPOBAaTh, 3a/JaBaTb
BOIPOCHI U T.1I.

VYeTHBIE  OMpoc MOKET NPUMEHATHCS B Pa3iMyHBIX  (QopMax:
(poHTaNbHBIN, WHAWBUAYaAIbHBIA, KOMOMHUPOBaHHBIH. (OCHOBHBIE
Ka4yecTBa yCTHOTO OTBETA MOJJIEHKAILETO OLEHKE:

- IPaBWJIBHOCTH OTBETA 110 COAEPIKAHUIO;

- IOJTHOTA W TITyOMHA OTBETA;

- CO3HATEIBHOCTh OTBETA;

- JIOTHKA U3JI0KEHUS MaTepuana;

- palMOHANBHOCTH HCIIOJIB30BaHHBIX MIPUEMOB U CHOCOOOB peIICHUs
MOCTaBJICHHON y4eOHOH 3a/1auu;

- CBOEBPEMEHHOCTh M 3(PPEKTHBHOCTb HCHONb30BaHMS HATJISIHBIX
MOCOOMH M TEXHUUECKUX CPEACTB IPU OTBETE;

- HCIIOJIb30BaHME JTOTIOJIHUTEIBHOTO MaTeprana;

- PalMOHAIBHOCTh HCIOJNB30BAHHUA BpPEMEHH, OTBEJEHHOIO Ha
3aJlaHueE.

5 OaIoB — CTYIEHT YMEET COINOCTAaBUTh TMOMYyYCHHYIO TIpH
MOATOTOBKE K MPAaKTHUYECKOMY 3aHATHIO WH(POPMALUIO, CPaBHUBATH
pasHble TOYKH 3pEHHs Ha aHAIM3UPYEMYIO MPOOJeMy, YMETh UYETKO
(opMynHpOBaTh CBOM BONIPOCH M OTBEUaTh Ha 3a/JaBacMblec EMy
BOIPOCHI, BECTH JUCKYCCHIO C HCIOJIb30BAaHHMEM HSKOHOMHYECKOU
TEPMHUHOJIOTUN

3 Oamna - CTyIeHT yMeeT IPUMEHSITh MOMyYSHHYIO IPU MOATOTOBKE K
MPaKTUIECKOMY 3aHSATHIO MHQOPMAIMIO, OTBEYaTh Ha OOJBIIMHCTBO
BOIIPOCOB, BECTHU OHUCKYCCHIO C HCIOJNB30BAaHHUEM 3KOHOMHYECKOH
TEPMHUHOJIOTHU.

1 Gamn — CTyIeHT BiajeeT TEOPETHUYECKUM MaTepHajioM IO TeMe
MPaKTUYECKOTO 3aHATHSA, HWHOTAA 3aTpyiHsAETCS IIpU OTBETE Ha
BONPOCHI, HE YyMeeT CQOPMYIMPOBaTh CBOIO TOYKY 3pEHHUS Ha
o0cyxaaeMyto npoodiemy

Ecnu ctyneHt He BnazeeT mpoOiIeMaTHKOW MPakTHYECKOTO 3aHsTHS,
HE MOXET OTBeYaTb Ha BOINPOCH], 3a4UTHIBAET OTBET IIO
Hale4aTaHHOMY TEKCTY — OTBET OaJylaMH HE OLICHUBACTCH.

brnanku
JIOKyMEHTOB

Cobeceno
BaHUE

10

10 6amioB — CTyIEHT CBOOOAHO MPUMEHSET 3HAHUS HA TPAKTUKE; HE
JIOITyCKaeT OIMMOOK B BOCIPOU3BCACHHHM W3YYCHHOTO MarepHhala;
CTYIIEHT BBIICIISCT TNIABHBIC MTOJIOKCHHSI B N3YYCHHOM MaTepuaie u He
3aTPyIHSACTCS B OTBETaX Ha BHJIOM3MCHECHHBIC BOIPOCHI, CTYACHT
yCBamBaeT BECh 00bEM MTPOrPaMMHOTO MaTepHalia.

8 0a)IOB - CTYIEHT 3HAET BECh M3yUEHHBIH MarepHal; OoTBedyaet 0e3
0COOBIX 3aTpPyIHEHUI Ha BOMPOCHI MPEMOAaBaTelis; CTYACHT yMeeT
MPUMEHSATH TOJIyYCHHBIC 3HAHMS Ha MPAKTHUKE; B YCIOBHBIX OTBETaX
HE JIOMYCKAaeT CEPbE3HBIX OIUOOK, JIETKO YCTPAHSET OINPEICICHHEIC
HETOYHOCTH c IIOMOILBIO JOMOJHUTEIBHBIX BOIIPOCOB
MIpEeTo1aBaTelIs.

5 0aymioB — CTyIeHT 0OHApYKUBaeT OCBOCHHE OCHOBHOI'O MaTepHaa,
HO WCIBITHIBACT 3aTPyAHCHUS TIPU €r0  CaMOCTOSTEIHLHOM
BOCIIPOU3BEJCHNM U TpeOyeT MOTOIHUTEIBHBIX JOMOIHSIONINX
BOIPOCOB MPENOaBaTesl.

2 Oamma — CTYISHT TMPEANIOYUTACT OTBEYaTh HAa  BOIPOCHI
BOCIIPOU3BOMAIICTO XapaKTepa W UCHBITBIBACT 3aTPYJHCHUS TpU
OTBETaX Ha BOCHPOU3BOJISIINE BOIPOCHL.

Bann He HaumcnseTcs — 'y CTyIGHTa WMEIOTCS OT/ICIIBHBIC
MPEJICTaBICHUS 00 M3y4aeMOM MaTepualie, HO BCe Jke OOJIbIlasi 4acTh
HE YCBOCHA.
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OpranuzanuoHH
bI€ TOKYMEHTBI

Cobeceno
BaHUE

10

10 6amioB — CTYIEHT CBOOOAHO MPUMEHSET 3HAHUS HA TPAKTUKE; HE
JIOITyCKaeT OIMMOOK B BOCIPOU3BCIACHHHM W3YYCHHOTO MarepHhala;
CTYIIEHT BBIJICIISCT TNIABHBIC MTOJIOKCHHSI B N3YYCHHOM MaTepuaie u He
3aTPyIHSACTCS B OTBETaX Ha BHJIOM3MCHECHHBIC BOIPOCHI, CTYACHT
yCBamMBaeT BeCh 00bEM MTPOrPaMMHOTO MaTepHalia.

8 0a)IOB - CTYIEHT 3HACT BECh M3yUEHHBIH MarepHal; OoTBedyaet 0e3
0COOBIX 3aTpPyIHEHUI Ha BOIMPOCHI MPEMoAaBaTelis; CTYACHT yMeeT
MPUMEHSATh TOJIyYCHHBIC 3HAHHS Ha MPAKTHUKE; B YCIOBHBIX OTBETaX
HE JIOMYCKAaeT CEPbE3HBIX OIIUOOK, JIETKO YCTPAHSIET OINPE/ICICHHEIC
HETOYHOCTH c IIOMOILIBIO JIOMOJHUTEIBHBIX BOIIPOCOB
MpeTo1aBaTelIs.

5 0aymIoB — CTyIeHT 0OHApYKUBaeT OCBOCHHE OCHOBHOI'O MaTepHuaa,
HO WCIBITHIBACT 3aTPyAHCHUS TIPU €r0  CaMOCTOSTEIHLHOM
BOCIIPOU3BEJCHHUA U TpeOyeT MOTOIHUTEIBHBIX JIOMOIHSIONINX
BOIPOCOB MPENOaBaTesl.

2 Oamma — CTyISHT TMPEANIOYUTACT OTBEYaTh HAa  BOIPOCHI
BOCIIPOU3BOMAIICTO XapaKTepa W UCHBITBIBACT 3aTPYJHCHUS TpU
OTBETaX Ha BOCHPOU3BOISIINE BOIPOCHL.

Bann He HaumcnseTrcsi — 'y CTyIGHTa HWMEIOTCS OT/ICIIBHBIC
MPEJICTaBICHUS 00 M3y4aeMOM MaTepualie, HO BCe Jke OOJIbIlasi 4acTh
HE YCBOCHA.

Pacnopsaurens
HBIE€ JJOKYMEHTHI

Pemenue
MpaKkTUyec
KHX 3aJa4

5 0aoB — M3NOKEHUE MaTepuaia JOTMYHO, TPaMOTHO, 0e3 OMmHNOO0K;
cBOOO/IHOE BIaJieHUE NPOQECCHOHATBHON TEPMHUHOJOTHEH; yMEHHUE
BBICKa3bIBaTh U O0OCHOBaTh CBOW CYXKACHUS, CTYICHT NAcT YETKUH,
MOJIHBIM, MPaBWIBHBIM OTBET HAa TEOPETHYECKHE BOMPOCHI; CTYAEHT
OpPTraHMU3YET CBA3b TEOPUU C MPAKTUKON

3 Oamna — CTYOEHT I'paMOTHO M3J1araeT MaTrepuaj, OpHUEHTHPYETCS B
Marepuasie, BiageeT nNpodecCHOHaNbHOW TEPMHUHOIOTHENH, OCO3HAHHO
MpUMEHAET TEOpeTHUYECKHe 3HaHMA JUIsl pelleHus Kelca u
MPaKTHYECKUX 3alad, HO coaepkaHue M (Qopma oTBeTa HMEIOT
OTAENbHBIE  HETOYHOCTH; OTBET MpPaBWIBHBIN, TONHBIMA, C
HE3HAYUTEIbHBIMU HETOYHOCTSAMHU WM HEOCTAaTOYHO MOJTHBIN

2 0aJju1 — CTyIEHT M3J1araeT Marepuaj HEeloJHO, HEeNOoCIeJ0BaTebHO,
JIOTTyCKAaeT HETOYHOCTH B ONPEAEICHUM MOHSTHH, B NPUMEHEHHUU
3HaHMU U1 pelleHus Kedca M NPAKTUYECKUX 3anad, HE MOXKET
JIOKa3aTeIbHO O00OCHOBATH CBOM  CYXKJACHHUS; OOHAapyKUBaETCS
HEIOCTAaTOYHO NTyOOKOe MOHMMaHKUEe H3YYeHHOI0 MaTepHara.

Ecnu y cTynenTa OTCyTCTBYIOT HEOOXOAMMBIE TEOPETUUECCKHUE 3HAHHUS;
JOMYLICHBI OIIMOKH B ONPEICICHNH MOHATHH, UCKa)KeH UX CMBICI, HE
pEIIeH KeHC U MPaKTUYECKUE 3a/1a4H — TAKOE PELICHHE MPAKTHUECKUX
3aJaHUi 1 KEHCOB HE OLIEHUBAETCS OaJlIaMu.
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Undopmanmons
O-CIpaBOYHBIE
JOKYMEHTBI

Cobeceno
BaHHe(Ko
HTPOJIBH
bIii cpe3)

10

10 6amioB — CTYIEHT CBOOOAHO MPUMEHSET 3HAHUS HA TPAKTUKE; HE
JIOITyCKaeT OIMMOOK B BOCIPOU3BCIACHHHM W3YYCHHOTO MarepHhala;
CTYIIEHT BBIJICIISCT TNIABHBIC MTOJIOKCHHSI B N3YYCHHOM MaTepuaie u He
3aTPyIHSACTCS B OTBETaX Ha BHJIOM3MCHECHHBIC BOIPOCHI, CTYACHT
yCBamMBaeT BeCh 00bEM MTPOrPaMMHOTO MaTepHalia.

8 0a)IOB - CTYIEHT 3HACT BECh M3yUEHHBIH MarepHal; OoTBedyaet 0e3
0COOBIX 3aTpPyIHEHUI Ha BOIMPOCHI MPEMoAaBaTelis; CTYACHT yMeeT
MPUMEHSATh TOJIyYCHHBIC 3HAHHS Ha MPAKTHUKE; B YCIOBHBIX OTBETaX
HE JIOMYCKAaeT CEPbE3HBIX OIIUOOK, JIETKO YCTPAHSIET OINPE/ICICHHEIC
HETOYHOCTH c IIOMOILIBIO JIOMOJHUTEIBHBIX BOIIPOCOB
MpeTo1aBaTelIs.

5 0aymIoB — CTyIeHT 0OHApYKUBaeT OCBOCHHE OCHOBHOI'O MaTepHuaa,
HO WCIBITHIBACT 3aTPyAHCHUS TIPU €r0  CaMOCTOSTEIHLHOM
BOCIIPOU3BEJCHHUA U TpeOyeT MOTOIHUTEIBHBIX JIOMOIHSIONINX
BOIPOCOB MPENOaBaTesl.

2 Oamma — CTyISHT TMPEANIOYUTACT OTBEYaTh HAa  BOIPOCHI
BOCIIPOU3BOMAIICTO XapaKTepa W UCHBITBIBACT 3aTPYJHCHUS TpU
OTBETaX Ha BOCHPOU3BOISIINE BOIPOCHL.

Bann He HaumcnseTrcsi — 'y CTyIGHTa HWMEIOTCS OT/ICIIBHBIC
MPEJICTaBICHUS 00 M3y4aeMOM MaTepualie, HO BCe Jke OOJIbIlasi 4acTh
HE YCBOCHA.

Kanposeie
JIOKYMEHTBI

Cobeceno
BaHUE

10

10 6amioB — CTyIEHT CBOOOAHO MPUMEHSET 3HAHUS HA TPAKTUKE; HE
JIOITyCKaeT OIMMOOK B BOCIPOU3BCACHHHM W3YYCHHOTO MarepHala;
CTYIIEHT BBIJICIISCT TNIABHBIC MTOJIOKCHHSI B N3YYCHHOM MaTepuaie u He
3aTPyIHSACTCS B OTBETaX Ha BHJIOM3MCHECHHBIC BOIPOCHI, CTYACHT
yCBamBaeT BECh 00bEM MTPOrPaMMHOTO MaTepHalIa.

8 0a)IOB - CTYIEHT 3HAET BECh M3yUEHHBIH MarepHal; OoTBedyaet 0e3
0COOBIX 3aTpPyIHEHUI Ha BOMPOCHI MPEMoAaBaTelis; CTYACHT yMeeT
MPUMEHSATH TOJIyYCHHBIC 3HAHMS Ha MPAKTHUKE; B YCIOBHBIX OTBETaxX
HE JIOMYCKAaeT CEPbE3HBIX OMUOOK, JIETKO YCTPAHSIET OINpPE/CICHHEIC
HETOYHOCTH c IIOMOILIBIO JOMOJHUTEIBHBIX BOIIPOCOB
MIPEeTo1aBaTelIs.

5 0aymIoB — cTyeHT 0OHApYKUBaeT OCBOCHHE OCHOBHOT'O MaTepHuaa,
HO WCIBITHIBACT 3aTPyAHCHUS TIPU €r0  CaMOCTOSTEIHLHOM
BOCIIPOU3BEJCHHUM U TpeOyeT MOTOIHUTEIBHBIX JOMOIHSIONINX
BOIPOCOB MPENOAaBaTesl.

2 Oamma — CTYISHT TMPEANIOYUTACT OTBEYaTh HAa  BOIPOCHI
BOCIIPOU3BOMAIICTO XapaKTepa W UCHBITBIBACT 3aTPYJHCHUS TpU
OTBETaxX Ha BOCHPOU3BOJISIINE BOIPOCHL.

Bann He HaumcnseTcs — 'y CTyIGHTa HWMEIOTCS OT/CIIBHBIC
MPEJICTaBICHUS 00 M3y4aeMOM Marepualie, HO BCe Jke OOJIbIlasi 4acTh
HE YCBOCHA.

16



Opranuzanus
JIOKYMEHTO000p
ora

Pemenune
MpaKkTUyec
KHX 3aJa4

5 0aoB — U3NOKEHUE MaTepuaia JOTMYHO, TPaMOTHO, 0e3 OMHNOO0K;
cBOOOIHOE BIaJieHUE NPOQECCHOHATBHON TEPMHUHOJOTHEH; yMEHHUE
BBICKa3bIBaTh U O0OCHOBaTh CBOW CYXKACHUS, CTYICHT NAcT YETKUH,
MOJIHBIM, MPaBWIBHBIM OTBET HAa TEOPETHYECKHE BOMPOCHI; CTYAEHT
OpPTaHMU3YET CBA3b TEOPUU C MPAKTUKON

3 Oamna — CTYOEHT I'paMOTHO M3J1araeT MaTrepHaj, OpHUEHTHPYETCS B
Marepuasie, BiageeT nNpodecCHoHaNbHON TEPMUHOIOTHENH, OCO3HAHHO
MpUMEHAET TEOpeTHUUECKHe 3HaHMS JUIsl pelleHud Kelica u
MPaKTHYECKUX 3alJad, HO coaepkaHue M (Qopma oTBeTa HMMEIOT
OTAENbHBIE  HETOYHOCTH; OTBET MpPaBWIBHBIN, MONHBIA, C
HE3HAYUTEIbHBIMU HETOYHOCTSAMHU WM HEOCTAaTOYHO MOJTHBIN

2 0aJju1 — CTyIEHT M3J1araeT Marepuaj HEeloJHO, HEeNOoCIeJ0BaTebHO,
JIOTTyCKaeT HETOYHOCTH B ONPEAEICHUM MOHSTHH, B NPUMEHEHHUU
3HaHMU U1 pelleHus Kedca M NPAKTUYECKUX 3anad, HE MOXKET
JOKa3aTeIbHO 00OCHOBATH CBOM  CYXKJACHHUS; OOHAapYKUBaETCS
HEIOCTATOYHO NTyOOKOe MOHMMaHKUE H3YYeHHOT0 MaTepHara.

Ecnu y cTynenTa OTCyTCTBYIOT HEOOXOAMMBIE TEOPETUUECCKHUE 3HAHHUS;
JOMYLICHBI OIIMOKH B ONPEEICHNH MOHATHH, UCKa)KeH UX CMBICI, HE
pEIIeH KeHC U MPaKTUYECKUE 3a/1a4H — TAKOE PEUICHUE MPAKTHUECKUX
3aJaHU{ 1 KEHCOB HE OLIEHUBAETCS OaJlIaMu.

Peructpanus
JOKYMEHTOB

Cobeceno
BaHHE

10

10 6ammoB — CTyAeHT CBOOOMHO MPUMEHSICT 3HAHUSA Ha MPAKTHKE; HE
JIOMTyCKaeT OMIMOOK B BOCIPOW3BEICHUHM H3YYEHHOI'O Marepuana;
CTYJCHT BBIICTISIET TIIABHBIC TIOJIOKCHHUS B H3yYECHHOM MarepHase U He
3aTPyIHSETCSI B OTBETaX HA BHJIOW3MEHEHHBIC BOIPOCHI; CTYICHT
YCBaMBaeT BeCh 00BEM MTPOTPAMMHOTO MaTepHaa.

8 0ayuIoB - CTYACHT 3HAET BECh M3YYCHHBIH MaTepHall; OTBEYaeT 0e3
0COOBIX 3aTpPyJHEHUI Ha BOMPOCHI TPETONABATENS;, CTYIACHT yMEeT
MPUMEHSITH MTOYYCHHBIC 3HAHUS Ha MPAKTHUKE; B YCIOBHBIX OTBETAaX
HE JIONMYCKAeT Cephe3HBIX OMIMOOK, JIETKO YCTPAHSET OINpe/elICHHbIE
HETOYHOCTH c MOMOIIBIO JIOTIOJTHUTENLHBIX BOIIPOCOB
MpernoaBaTers.

5 6a)IoB — CTyACHT OOHapYKHUBaeT OCBOCHHE OCHOBHOIO MarepHuaa,
HO WCIBITBIBACT 3aTPYJHEHHS IPH €0  CaMOCTOSTEILHOM
BOCTIPOM3BEJICHUU W TpeOyeT JIOMONHHUTEIBHBIX JOMOTHSOIIIX
BOIIPOCOB TPETIO/IABATENS.

2 Oamma — CTYOEHT TIPEOIIOYMTAaeT OTBEYaTh Ha  BOIPOCH
BOCTIPOM3BOJIAIIIIETO XapakTepa M HWCIBITBIBACT 3aTPYJHECHUS TPH
OTBETax Ha BOCIIPOU3BOISIIUE BOIPOCHI.

Bann He HauuciseTcss — |y CTYIGHTa HWMEIOTCS OTJAEJbHBIC
npejicTaBIeHus] 00 U3y4aeMoM Marepuale, HO Bce e Ooblast 4acTh
HE YCBOCHA.
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10.

Homenxnarypa
Jen
OMOMTMOTEeKH:
METOIuKa
COCTaBJICHUS U
MPUMEHEHHUS

Pemenune
MpaKkTUyec
KHX 3aJa4

5 0aoB — U3NOKEHUE MaTepuaia JOTMYHO, TPaMOTHO, 0e3 OMHNOO0K;
cBOOOIHOE BIaJieHUE NPOQECCHOHATBHON TEPMHUHOJOTHEH; yMEHHUE
BBICKa3bIBaTh U O0OCHOBaTh CBOW CYXKACHUS, CTYICHT NAcT YETKUH,
MOJIHBIM, MPaBWIBHBIM OTBET HAa TEOPETHYECKHE BOMPOCHI; CTYAEHT
OpPTaHMU3YET CBA3b TEOPUU C MPAKTUKON

3 Oamna — CTYOEHT I'paMOTHO M3J1araeT MaTrepHaj, OpHUEHTHPYETCS B
Marepuasie, BiageeT nNpodecCHoHaNbHON TEPMUHOIOTHENH, OCO3HAHHO
MpUMEHAET TEOpeTHUUECKHe 3HaHMS JUIsl pelleHud Kelica u
MPaKTHYECKUX 3alJad, HO coaepkaHue M (Qopma oTBeTa HMMEIOT
OTAENbHBIE  HETOYHOCTH; OTBET MpPaBWIBHBIN, MONHBIA, C
HE3HAYUTEIbHBIMU HETOYHOCTSAMHU WM HEOCTAaTOYHO MOJTHBIN

2 0aJju1 — CTyIEHT M3J1araeT Marepuaj HEeloJHO, HEeNOoCIeJ0BaTebHO,
JIOTTyCKaeT HETOYHOCTH B ONPEAEICHUM MOHSTHH, B NPUMEHEHHUU
3HaHMU U1 pelleHus Kedca M NPAKTUYECKUX 3anad, HE MOXKET
JOKa3aTeIbHO 00OCHOBATH CBOM  CYXKJACHHUS; OOHAapYKUBaETCS
HEIOCTATOYHO NTyOOKOe MOHMMaHKUE H3YYeHHOT0 MaTepHara.

Ecnu y cTynenTa OTCyTCTBYIOT HEOOXOAMMBIE TEOPETUUECCKHUE 3HAHHUS;
JOMYLICHBI OIIMOKH B ONPEEICHNH MOHATHH, UCKa)KeH UX CMBICI, HE
pEIIeH KeHC U MPaKTUYECKUE 3a/1a4H — TAKOE PEUICHUE MPAKTHUECKUX
3aJaHU{ 1 KEHCOB HE OLIEHUBAETCS OaJlIaMu.

11.

Opraauzarnus
TEKYIIero
XpaHEeHHUs

JOKyMEHTOB

Pemenne
MIpaKkTH4eC
KHX 3a1a4

5 6aJToB — M3JIOKCHIE MaTepHaa JIOTHYHO, TPaMOTHO, 6€3 OIHMooK;
cBOOOIHOE BiIajAcHUE NPOGECCHOHATBLHON TEPMHHOJIOTHEH; YMEHHE
BBICKAa3bIBaTh M 0OOCHOBATH CBOW CYXKIIEHHS; CTYACHT JaeT YeTKHUH,
MOJTHBIN, TPABWJIBHBIA OTBET HAa TEOPETHYECKHE BOMPOCHI; CTYAEHT
OpPTaHM3YEeT CBA3h TEOPUH C MPAKTUKON

3 Oamra — CTyIEHT TPaMOTHO H3JIaraeT Marepuall; OpUEHTHPYETCS B
Marepuase, BiajeeT npodeccHoHaNbHOW TEPMUHOIOTHEH, 0CO3HAHHO
MPUMEHSET TEOpeTHUECKHe 3HaHWA [UIsl pelIeHud Kelica u
MpaKTHYECKUX 3a7ad, HO colepkaHue u (opmMa OTBETa UMEIOT
OTAENbHBIE  HETOYHOCTH; OTBET MPABWIBHBIN, TIONHBIA, C
HE3HAYUTETHHBIMH HETOYHOCTSAMH WIIM HEOCTATOYHO MOJTHBIN

2 6ann — CTyIEHT M3JIaraeT MaTepuall HEeTOJIHO, HeT0CIIeI0BaTEIbHO,
JIOITYCKaeT HETOYHOCTH B ONpEACNICHUH MOHSITHHA, B NPUMEHEHHUU
3HAaHWW JUIA pelIeHus] Keiica M MPAKTUYECKUX 3a/1ad, HE MOXKET
JIOKa3aTeIbHO O0OOCHOBaTh CBOWM  CYXKICHHUSA, OOHApyKHBACTCS
HEJI0CTaTOYHO ITy0OKOe MOHMMaHNE U3yUYeHHOTO MaTeprana.

Ecnu y crynenTa oTcyTCTBYIOT HEOOXOIUMBIE TEOPETHIECKHIE 3HAHNUS;
JOTTYIIEHBI OIMOKY B OTPEIETICHUH TTOHATHA, UCKAKEH WX CMBICI, He
pelIeH Keic 1 MpaKTHIeCKHe 3a/1a9l — TAKOE PElIeHnEe MPAKTHYECKUX
3a/IaHUIA U KEHCOB HE OIICHUBACTCS Oalljiamu.
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12. (ITogroroeka pen | Cobeceno 10 10 6amioB — CTYIEHT CBOOOAHO MPUMEHSET 3HAHUS HA TPAKTUKE; HE
Y TIOPSIIOK BaHHe(KO JIOITyCKaeT OIMMOOK B BOCIPOU3BCIACHHHM W3YYCHHOTO MarepHhala;
nepeadu 1l B | HTPOJIbH CTYIIEHT BBIJICIISCT TNIABHBIC MTOJIOKCHHSI B N3YYCHHOM MaTepuaie u He
apX¥B IS blii cpe3) 3aTPyIHSACTCS B OTBETaX Ha BHJIOM3MCHECHHBIC BOIPOCHI, CTYACHT
JaJIbHEHIIIETO yCBamMBaeT BeCh 00bEM MTPOrPaMMHOTO MaTepHalia.
XpaHEHUS 8 0a)IOB - CTYIEHT 3HACT BECh M3yUEHHBIH MarepHal; OoTBedyaet 0e3

0COOBIX 33pr,[[H€HPII>i Ha BOIPOCHI IpenoAaBaTeyiad; CTYACHT YMCCT
MNPUMCHATH MOJYUYCHHBIC 3HAHWA HAa IMPAKTUKE; B YCIIOBHBIX OTBETaX
HC JOITYCKACT CCPHLCE3HBIX OH_II/I6OK, JICTKO YCTPAHACT ONPCACIICHHBIC
HCTOYHOCTH C IIOMOIIIBIO JOIIOJTHUTCIIBbHBIX BOIIPOCOB
npenoaaBarclid.

5 6amiIoB — CTYACHT O6Hapy)KI/IBaGT OCBOCHHUEC OCHOBHOI'O Marcpuaja,
HO HUCIBITBIBACT 3aTpyaAHCHUSA npu €ro CaMOCTOATCIIbHOM
BOCIIPpOM3BCACHHUU U Tpe6yeT JOIIOJTHUTCIIBHBIX  JOIIOJTHAKOIIMUX
BOIIPOCOB NIpeniogaBaTeCIIA.

2 Oamma - CTYACHT [MpPCANOYHUTACT OTBCUYATL Ha  BOIIPOCHI
BOCIIPOM3BOAAIICTO XapaKTepa W HCIBITBIBACT 3aTpyAHCHUA TIPpU
OTBCTAx Ha BOCIPOU3BOAAIINC BOIIPOCHI.

bann we Haumcnsgercas — Yy CTyACHTa HMCIOTCA OTACJIbHBIC
npeaACTaBJICHUA 00 HN3y4qacMOM Marcpualic, HO BCC XKC OOJIbIIIas YacTh
HC YCBOCHaA.

13. ITocemaeMocThb 10 10 6amnoB — crynent nocetui Bce 100% 3ansTuit
(emMHOBPEMEHHO)

14. IIpeMuansHbIC OaITHI 15 JlomoTHUTENBHBIE TTPEMHUATBHBIC OAJIITBI MOTYT OBITH HAYMCIICHEL: - 32
MIPOEKT, BHITMIOJTHEHHBIN MO 3aKa3y padoToqaTeNs U peatn30BaHHBIA Ha
npaktuke — 20 0amioB; - TOCTOSHHAS AaKTUBHOCTH BO BpPEMS
MIPaKTUIECKUX 3aHATHI — 10 6aIoB; - TOTHOCTHIO MTOTOTOBIICHHAS K
MyOMUKAIMA CTAaThs IO TEMATHKE B paMKaxX AUCHUIUIAHBI — 10
0aJTOB; - ydJacTHe C JOKJIaJOM BO BCEPOCCHHCKON OJUMITHAIE II0
TeMaTuke wu3ydaeMoi mucruiuimae — 20 06amioB; - ydJacThe B
BBICTABKE 110 TEMAaTHKE H3ydaeMoOW IHCIHILIAHBEI — 20 0aios;
myOnuKanus CTarbd 10 TEeMaTWKe M3y4aeMOW MAHUCHUIUIMHBI B
COOpPHHMKE CTyACHUECKMX paboT / MaTrepuaigax BCEPOCCHICKOM
koH(pepeHiuy / xKypHaie u3 nepeuns BAK — 10/ 15/20

15. |MHnuBuIyabHBIC 3aIaHUs, 90 JloGop: CTymeHT MOXET TPEJOCTaBUTh BCE 3alaHUA TEKYIIETo
C TMIOMOIIIBI0 KOTOPBIX KOHTPOJISI 1 KOHTPOJIbHBIE CPE3bI
MOXKHO HaOparhb
JIOTIOJTHUATENLHBIE 0Tl Ha
JK3aMeHe

16. Hroro 3a cemectp 100

Hrorosas omenka mo 3a4eTy BbicTaBisieTcs B 100-0amipHOM MIKaie U B TPAIUIIMOHHON YeThIpeXx0aTbHOM
mkane. [lepeBog 100-0ayutbHONM  PEHTHMHTOBOM  OLIGHKHM 1O  JUCIHUIUIMHE B TPaIUIUOHHYIO
YEThIPEX0AUTBHYIO OCYIICCTBIISETCS CIASAYIOMNUM 00pa3oM:

100-6ayuipHasA cucTeMa TpanuimonHas cucteMa

50 - 100 6ayuioB 3auTeHo

0 - 49 6aiut0oB He 3aureno

4.2 TunoBsie OLIEHOYHBIE CPEACTBA TEKYIIIETO KOHTPOJIS
Pemenne npakTuyeckux 3agaqy

Tema 5. PactiopsiguTenbHbIe TOKYMEHTBI
Tema 4. Oprann3alioOHHbIE TOKYMEHTHI
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3ajaHue: NPOBECTH AHAIM3 JOJDKHOCTHBIX MHCTPYKLMH pa3iauuHbIX Kareropuil cekperapeid. B xoxe
MUCHMEHHOTO aHalu3a HEOOXOJMMO OOpaTUTh BHUMAHWE HA MPAaBUIBHOCTH O(OPMIICHUS PEKBHU3UTOB, a
TaK)K€ HAJIMYUS BCEX Pa3/IEIIOB.

Tema 5. PacniopsiguTenbHble TOKYMEHTBI

3amaHue: COCTaBbTE TMPUKa3 IO OTKPHITOMY aKIMOHepHOMY oOmectBy «HoBocubupckuii 3aBoa
XMMKOHLIEHTPATOBY» 00 yTBEp:KIECHHUHM MHCTPYKIMH IO JICJIONPOU3BOACTBY Ha 3aBoje. B koHCTaTHpyromiei
YaCTH YKaXXUTE, 4YTO B COOTBETCTBUM C THIIOBOM MHCTPYKLUEH IO IEJIONPOU3BOACTBY B dDenepanabHbIX
opranax ucnonnutensHor Binactd u ¢ TOCT P 6.30-2003 xanuemnsipueil 3aBoaa pa3pabOTaHbl MOPSIOK
IIPOXOXKACHHUSI JOKYMEHTOB M CTaHAAPThl HA OPraHM3allMOHHO-PACTIOPSAUTENbHYIO JOKYyMEHTauuw. B
pacropsIUTEIbHON YacTH YTBEPAUTE HWHCTPYKIMIO M TOPYYUTE 3aBeAyIOIIeH KaHIensipuend oOecneyuThb
METOANYECKOE PYKOBOJICTBO OpraHu3aluei AeJ0NpPOU3BOICTBA HA PEANIPUATHN U YCTAHOBUTH KOHTPOJIb 3a
cobmoieHreM TpeOOBaHUI HHCTPYKIIHMH.

CobecenoBanue

Tewma 1. [ToHsiTHE U MPOUCXOKIECHHUE TOKYMEHTA
. Uto Takoe «(hopMymsp JOKyMEHTa»?
. UTO Takoe «pEeKBU3UT JOKYMEHTa»?
. Kakue TpeboBanust mpeabsBIsIOTCS K 0QOPMIICHUIO OTACIBHBIX PEKBU3UTOB?
. Kakue paznuuaror BapraHThl OJ1aHKOB?
. Kakue paznnuaror Buas! 6:1aHKOB?
. Kakue ob1ue Tpe6oBaHus MPEeIbABISIIOT K TEKCTY IOKyMeHTa?
. J1J1s1 4ero ucrnosb3yroT KOPPEKTYPHBIE 3HAKH?
. Kakue Bbl 3HaeTe KOppeKTypHbI€ 3HAKHU?

00 3 N L LN

9. Kakue 1OKyMEHTBI OTHOCATCS K OpraHU3alMOHHO-PACIIOPSIUTEIbHBIM?
10. YUeM oTiinyaeTcst yCTaB OT MOJIOKEHUS?

11. Yem oTnuyaeTcs npUKa3 OT paclopsyKeHU?

12. Kakue CcyiiecTByOT BUAbI PUKA30B?

4.3 IIpomexxyTouHast aTTeCTaIMs 110 JUCIUIUIMHE IPOBOIUTCS B popMe 3adeTa

Tunosbie Bonpocsl 3auera (IIK-12, ITK-17)
3T8.HI>I CO3JaHud pacIoOpAAUTCIIBHOTO IOKYMCHTA
Bunpl nenoBeIx nmucem.
Buael HOMEHKIIATYpBI A€.
[TonroroBka MprUKa3oB MO JTUIYHOMY COCTABY.

AN

HOIIFOTOBK& ACJI HA apXUBHOC XPAHCHUC.

Tunosble 3axanus s 3adera (IIK-12, ITK-17)
He npenycmotrpeno

4.4. llIkana oueHUBaHUS TPOMEKYTOUHOM aTTeCTALMKI

JleckpunTopsl (YpOBHH) — OCHOBHBIC IPU3HAKH OCBOCHHUS (ITOKA3aTeIn

Ornenka Komnerenuu
TOCTHKEHHMSI pe3ynbTaTa)
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«3a4TEHOY
(50 - 100 6amoB)

MK-12

JleMoHCTpUpyeT BBICOKHM YPOBEHb 3HaHUHN CYLIHOCTHU
OIIEPAaTUBHO-PO3BICKHOM  JEATEIbHOCTH KaK OCHOBHOIO BHUIA
JESTEIBHOCTH 110 BBISBICHUIO, JOKYMEHTHPOBAHHUIO U PACKPBITHIO
npecTymjieHui B cepe SIKOHOMUKHU; IPABOBBIE OCHOBBI TPUMEHEHHS
CUJI, CPEICTB W METOJOB IO BBISABICHUIO, JOKYMEHTUPOBAHUIO U
PaCKPBITHIO MPECTYIUIEHUH B cpepe SKOHOMUKHU; OCHOBHBIE METO/bI
BBISIBJICHUSI, JOKYMEHTHUPOBAaHUS M PpAaCKpBITUA MPECTYIJICHUH B
chepe SKOHOMUKH

OTBeT NOCTPOEH JIOTMYHO, MaTepuaj M3jaraercsi 4YeTKO, SCHO,
XOPOIIMM S3BIKOM, aPTyMEHTHPOBAHO

MK-17

B nonHOM 00beMe BiaziceT NPaKTUYECKUMU HAaBBIKAMU MPAaBUIIBHO U
MOJTHO OTpa)kaTh Pe3yibTaTbl MPO(PECCUOHATBHON IEsITeIbHOCTH B
IpoIecCyalbHON U CIYKeOHOH TOKYMEHTAlu!

JleMOHCTpUpyeT  3HaHME€ M TIOHUMaHHE  COBPEMEHHOIO
OTEUYECTBEHHOTO U 3apyOeKHOTO OIbITa B OOJIACTH IOATOTOBKHU
IOPUINYECKHUX JTOKYMEHTOB.

Ha Bompochl oTBe4aeT KpaTKko, apryMEHTHPOBAHO, YBEPEHHO, IO
CYIIECTBY

«HE 3a4TCHO»
(0 - 49 GannoB)

MK-12

He Bnageer 3HaHMEeM  CYIIHOCTH  OIEPATUBHO-PO3BICKHOU
JEATEIIbHOCTU KaK OCHOBHOI'O BHJIA JEATEIBHOCTU IO BBISIBIEHUIO,
JOKYMEHTHUPOBAHUIO ¥ PACKPBITUIO TPECTYIUICHUH B  cdepe
SKOHOMHUKH; TIPaBOBBIE OCHOBBI NIPUMEHEHHUS CHWJI, CpPEICTB U
METOZOB MO BBISIBICHUIO, JOKYMEHTUPOBAHUIO M PACKPBITHIO
MPECTYIUICHUH B cepe SIKOHOMUKH; OCHOBHBIE METOJIbI BBISBICHUS,
JOKYMEHTHPOBAaHHUS M  PACKpPBITHS TMPECTYIUICHHH B  cdepe
SKOHOMUKH

MK-17

He Bmageer mnpakTHYeCKUMH HaBbIKAMHM TPABHJIBHO U IOJHO
OTpaXkaTb  pe3yibTarbl MPO(PECCHOHAIBHOW  JEATENIBHOCTH B
IpoIecCyaqbHON U CIY)KeOHOH TOKYMEHTALUH.

He nemoHcTpupyeT 3HaHME U TMOHHMMaHHE COBPEMEHHOTO
OTEUYECTBEHHOTO U 3apyOeKHOTO OIbITa B OOJIACTH IOATOTOBKHU
IOPUINYECKHUX JTOKYMEHTOB.

HenpaBunbHO  OTBE4aeT Ha  IOCTABJICHHBIE BOMPOCHl  HIIH
3aTPyAHSAETCS C OTBETOM

5. Metoanueckue yKkazaHus JJisi 00y4al0UUXCSsl 10 OCBOCHHM IO IMCIUILIMHBI (MOXYJIA)
5.1 Meroauueckue yKa3aHus IO OpraHU3alUN CaMOCTOSITEIbHOI paboThl 00yUYaromuXCs:

[Mpuctynass K W3Y4YCHUIO AMCUMIUIMHBI, B TEPBYIO OYepenb OOyYalomMMCcs HEOOXOIUMO O3HAKOMHTHCS
conepkanremM padoueii mporpammbl aucturummabl (PIT[]), koTopas ompenenseT comepskaHue, oObeM, a
TaKXKe MOPSAIOK N3yUSHHsI U TIPENOAaBaHus y4eOHOU AUCITUTUINHBI, €€ pa3/elia, YacTH.

Jlnist caMOCTOSTENbHON pabOThl BAKHOE 3HaUEHUE UMEIOT paszieibl «O0beM U copepikaHue TUCIUILTHHBDY,
«Y4eOHO-MeToauueckoe U HH(popMaIlMoHHOE 00ecTedeHne TUCIUILTMHBD U «MarepruanbHO-TEXHUIECKOe
obecriedeHre TUCIUILINHEI, IPOrpaMMHOE obecrieueHue, mpodeccHoHaIbHbIe 0a3bl TaHHBIX U
MH(POPMALMOHHBIE CIIPABOYHBIC CUCTEMBI.

B pasgene «O0beM u coiepkaHue AMCLUMIUIMHBD)Y YKa3bIBAIOTCS BCE pas3lelibl M TEMbl H3y4aeMO
JTMCLUIUIMHBIL, @ TAK)KE BUJBI 3aHATHH U MIIAHUPYEMBbI 00bEM B aKaJeMHUYECKUX Yacax.

B pazmene «YueOHO-MeTonmueckoe u WHGOPMAIMOHHOE OOEcTeYeHne IUCIUIUIMHBDY — YKa3aHa
peKoMeH1yeMasi OCHOBHAsS U JOTIOJIHUTENbHAS JIUTEpaTypa.

B pasmene «MarepuanbHO-TEXHUYECKOE OOECIEUeHHE AUCHUIUIMHBI, TpOrpaMMHOE oOecIedeHue,
npodeccruoHanbHbIe 0a3bl JaHHBIX W HH(QOPMALMOHHBIC CIPABOYHBIC CHUCTEMBD» COICPKUTCS IEpPeUeHb
npodeccuoHaNbHBIX 0a3 JaHHBIX U HHPOPMAIMOHHBIX CIIPABOYHBIX CHCTEM, HEOOXOIUMBIX JJISi OCBOCHHUS

JUCHUITIINHBI.

5.2 Pexomennaruu oOy4aromumcs o padbore ¢ TEOpETHUECKUMHU MaTeprallaMy 110 TUCIUILIIMHE



[Tpu u3yuennu u npopaboTKe TEOPETUIECKOTO MaTepraia HeoOX0IuMO:

- IPOCMOTPETH €lle pa3 npe3eHraiuto Jekiuuu B cucreme MOODLe, moBTOpUTh 3aKOHCIIEKTUPOBAHHBIN Ha
JIEKIIMOHHOM 3aHSATUM MarepuaJl M JONOJHHUTh €ro C Y4YEeTOM PEKOMEHJIOBAHHOM JOMOIHUTEIbHOU
JIUTEPaTypBhl;

- IIpPU CAMOCTOATEILHOM U3YYEHHH TEOPETUYECKONW TEMBI CAENATh KOHCIIEKT, UCIIOJIb3Yysl PEKOMEH/I0BAaHHbIE
B PIT/] ucrounuku, npoeccuoHanbHbie 0a3bl JAHHBIX U HHPOPMALIMOHHBIE CIIPABOYHbBIE CUCTEMBI:

- OTBETUTH HA BOIIPOCHI JJIsi CAMOCTOSTEIILHOW pabOTHI, 10 TeME MpecTaBIeHHbIe B myHKTe 3.2 PI1/I.

- TP MOAATOTOBKE K TEKYILIEMY KOHTPOJIIO UCIIOIb30BaTh MaTepuaibl (poHna oueHouHbix cpenacts (POC).
5.3 Pexomennamuu 1o pabore ¢ Hay4HOU 1 yueOHOM uTepaTypoit

PaGota ¢ OCHOBHOW M JOMOJHUTEIBHOW JIUTEPATYpPOH SIBISICTCS TJIaBHOM (OPMON CaMOCTOSTEIbHOU
paboTel U HeoOXoAMMa MpPU TMOATOTOBKE K YCTHOMY OMNPOCY Ha CEMUHApCKUX 3aHATHAX, K Jebaram,
TECTUPOBaHHUIO, dK3aMeHy. OHa BKIIOYAeT NMPOpPabOTKy JIEKIIMOHHOTO Marepuaja U PEKOMEHIOBAaHHBIX
HMCTOYHUKOB U JINTEPATYPHI 10 TEMATUKE JICKLIUN.

Koncnekr nekuuu 1omkeH coaepxarb pedepaTruBHy 0 3alIMCh OCHOBHBIX BOIIPOCOB JIEKIIMH, B TOM YHCIIE C
onopoi Ha pasmenieHHble B cucteMe MOODLe npe3eHTany, OCHOBHBIX MCTOYHUKOB U JIUTEPATYpPhI MO
TeMaM, BBIBOJIBI MO KaXKIOMY Bompocy. KOHCIEKT MOXeT ObITh BBHIMOJIHEH B paMKaX pacleyaTKd BbLAAYH
MPE3CHTAIMI JIEKIMI WKW B OTAEIBbHOW TeTpamu mo mpeamery. OH JOKEH OBITh aKKypaTHBIM, XOPOIIO
YUTAeMbIM, HE COJIEP’KaTh HE OTHOCALIYIOCS K TeMe HH(OPMAIIMIO UIH PUCYHKH.

KoHCIIEKTBI HAay4yHOW JIMTEpAaTypbl IMPH CaMOCTOSATENBHOM IOATOTOBKE K 3aHATHAM JOJDKHBI CONEPIKATh
OTBETbl HA KaX/blil IOCTaBIEHHBIH B TEME BOIPOC, UMETh CCBUIKY Ha HCTOYHMK HHGOpMALUU C
00s13aTeNbHBIM YKa3aHUEM aBTOpa, HA3BaHMUA W ToJa W3AAHUSA HUCIOJNb3yeMOH HaydyHOW JIMTEpaTypshl.
KoHcnekT MoxeT ObITh ONOpPHBIM (COAEpXkaTh JIUIIb OCHOBHBIE KIIIOYEBBIE MO3MIMH), HO TPU 3TOM
MO3BOJISIIOIMM  J1aTh TIOJIHBIA OTBET IO BONPOCY, MOXET ObITh NOAPOOHBIM. OObEM KOHCHEKTa
OIIPENEIAETCS CAMUM CTYICHTOM.

B nporiecce paGoThl ¢ OCHOBHOM M JJONIOJHUTENBHOM JTUTEPATypPON CTYACHT MOXKET:

- JleNaTh 3allUCH 10 XOAy YTEHHMs B BUJAE NPOCTONO0 MM Pa3BEpHYTOro IulaHa (CO3[aBaTh INEpEYEHb
OCHOBHBIX BOIIPOCOB, PACCMOTPEHHBIX B UCTOUHHKE);

- COCTaBJIATHh TE3UCHl (LUTHpPOBaHHE HamOOIee BaXKHBIX MECT CTaTbd MM MOHOTpaduu, KOPOTKOE
U3JI0KEHHE OCHOBHBIX MBICJICH aBTOpA);

- TOTOBUTbH aHHOTAITMH (KpaTKoe 0000IIeHHE OCHOBHBIX BOIIPOCOB PadOTHI);
- co371aBaTh KOHCIIEKTHI (pa3BEPHYTHIE TE3HUCHI).
5.4. PexoMeHJa1iuu 1o NOATOTOBKE K OTAEIbHBIM 33/1aHUSM TEKYILEro KOHTPOJIS

ColecenoBaHue TpeAnonaraeT OpraHU3alui0 Oecelbl IMpernojaBaTess CcO CTYIEHTaMH IO BOIPOCaM
MPAKTUYECKOTO 3aHATUS C IENbl0 0ojiee OOCTOATENBHOTO BBISBICHUS MX 3HAHUN MO ONpEACICHHOMY
paszmeny, Teme, mpoOieme M T.II. Bce uieHBl Tpynmbsl MOTYT y4YacTBOBaTb B OOCYXKICHHH, 100aBIATH
MH(POPMALIUIO, TUCKYTUPOBATh, 33/1aBaTh BOIPOCH! U T.1.

VYCTHBI ONPOC MOXET MPHUMEHATHCS B pa3IMyHBIX (QopMax: (QpOHTANBHBIM, WHAWBUIYAIbHBIMH,
KOMOMHUpPOBaHHBII. OCHOBHBIE KaUu€CTBAa YCTHOTO OTBETA MOJIIEXKAILETO OICHKE:

- IPaBWJIBHOCTb OTBETA I10 COACPIKAHHUIO;

- IOJTHOTA U INIyOuHa OTBETA;

- CO3HATEJILHOCTb OTBETA;

- JIOTMKA U3JI0)KEHUsI MaTepHaa;

- PallMOHAIBLHOCTH MCTIOIB30BAHHBIX IIPUEMOB U CIIOCOOOB pEILIeHNs TOCTABICHHOM yueOHOil 3a1auu;

- CBOEBPEMEHHOCTh U 3((HEKTUBHOCTH UCIOIH30BaHUS HAMISIHBIX MOCOOMM U TEXHUYECKUX CPEACTB MpHU
OTBETE;

- UCITIOJIB30BAHUEC OOIIOJIHUTCIBHOI'O MaT€puaa,
- padlOHAJIBHOCTH UCITIOJIB30BaHWA BPEMCHH, OTBCACHHOI'O HA 3aJaHHUC.

VYCTHBII Ompoc MOXET COMPOBOXKAATHCA MpE3eHTAlMei, KOTopas MOATOTaBIMBAECTCS IO OAHOMY U3
BOIPOCOB MPAKTUUECKOro 3aHATHs. [Ipy BBICTYIUIEHHH C Mpe3eHTaluell HeoOXxonuMo oOpaIiaTe BHUMaHKUE
Ha TaKue MOMEHTHI KaK:
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- cofep)KaHUE MPE3CHTAlMN: AKTYaJIbHOCTh TEMbI, MOJHOTA €€ PACKPBITUS, CMBICIOBOE COJAEp)KaHUE,
COOTBETCTBHE 3asIBICHHOW TEMBI COJIEPKAHHUIO, COOTBETCTBHE METOAMYECKUM TPEOOBAaHUAM (IIETTH. CCHUIKU
Ha PeCypChl. COOTBETCTBHE COJEPXKAHHUS M JUTEPaTyphl), MPaKTHYECKash HAlpaBIE€HHOCTb, COOTBETCTBHE
coziepKaHus 3asiBICHHON (opMe, aleKBaTHOCTh UCIIOJIb30BaHUS TEXHHUUECKUX CPEJCTB yUEOHBIM 3a1adam,
MOCIIEIOBATEILHOCTD U JIOTHYHOCTb MPE3CHTYEMOT0 MaTrepuara;
- odopmiieHHE TMpe3eHTauuu: o0beM (ONTHUMAajJbHOE KOJIMYECTBO), MU3alWH (YUTAeMOCTb, HAIWYHE U
COOTBETCTBHE TpapUKd W aHUMAIMM, 3BYKOBOE OQOpMIICHHE, CTPYKTYypUpOBaHHE HWH(POpPMALUH,
COOTBETCTBHE 3asBJICHHBIM TpPEOOBAHUSIM), OPUTHHAIBHOCTH OGOPMIICHHS, 3CTETHKA, HCIIOIb30BaHHUE
BO3MO)KHOCTH ITPOTPaAaMMHOI CpeJibl, COOTBETCTBHE CTaHIapTaM 0(hOpMIICHUS;
- IMYHOCTHBIC Ka4eCTBa: OPATOPCKUE CIIOCOOHOCTH. COOMIONEHHE PErIaMEHTa, SMOLMOHAIBHOCTD, YMEHHE
OTBETHTh Ha BOIPOCHI, CHCTEMAaTU3UPOBAHHBIC, DIIyOOKHME W TOJNHBIE 3HAHHUA IO BCEM pasaesiam
[IPOTPaMMBI:
- CoIep)KaHWe BBICTYIUICHHS: JIOTUMHOCTh W3JIOKCHHUS MaTepHuaiia, PAcCKphITHE TEMBI, JOCTYITHOCTh
nu3nokeHus, d¢pdextuBHOCT, TpuMeHeHuss cpeactB  WKT, cmocoObl W yCIOBUSL  TOCTHDKCHHS
pPEe3yNbTaTUBHOCTH W 3(P(EKTUBHOCTH U1l BBIMOJHEHHS 3a/1a4 CBOeH MpOo(eCCHOHAIBHONW W Y4eOHOU
JESITeTbHOCTH, JOKA3aTeIbHOCTh NMPUHUMAEMBIX PEUICHHH, YMCHHUE apTyMEHTHUPOBATh CBOW 3aKJIIOYCHUS,
BBIBOJIBI.

6. YueOHO-MeTOoAM4YecKOe U HHPOPMALIMOHHOE 00ecrieYeHue TUCIHIIMHBI

6.1 OcHOBHas nuTEpaTypa:

1. I'pozosa O. C. [lenonpou3BoAcTBo : YueOHOe mocobue 11t By30oB. - Mocksa: HOpaiit, 2020. - 124 c. -
Texct : anexTponsiii // IBC «IOPAWTY [caiit]. - URL: https://urait.ru/bcode/453969

2. Konprmkuna T. b., Hlyctuna U. B. [lenoBsie KOMMyHUKAIMH, TOKYMEHTOOOOPOT U JIETOTPOU3BOJCTBO :
YyebHOoe mocobue mjis BY30B. - HCHp. W oM, 2-¢ u3d.. - Mocka: Opaiit, 2020. - 163 c. - Tekcr :
snextponusiii // DBC «FOPAWIT [caiit]. - URL: https://urait.ru/bcode/452463

3. Ky3pmuna, 1. B. Jlenompou3BoacTBo : yueOHoe mocobue. - Bechb Cpok OXpaHbl aBTOPCKOTO IpaBa;
HenonpousBonctBo. - MockBa: MoOCKOBCKMII T'ymaHuTapHbld yHuBepcurer, 2017. - 128 c. - Tekcr :
anextpoHHbIi / [IPR BOOKS [caiit]. - URL: http://www.iprbookshop.ru/74718.html

4. Kynses, H. H., Jémymkun, A. C., ®abpuunoB, A. I., Konmpamesa, T. B. Koundunennuansuoe

JICIIONPOU3BOICTBO M 3AIIMIICHHBIA 3JCKTPOHHBIA JOKYMEHTOO0OpOT : yueOHuk. - 2021-09-20;
KondunennuanpHoe IEIOMPOU3BOACTBO M 3alIUINCHHBIM JJIEKTPOHHBIN JOKYMEHTOOOOpOT. - MockBa:
Jloroc, 2016. - 500 c¢. - Tekcr : onekrponHwii // IPR  BOOKS [caiitr]. - URL:

http://www.iprbookshop.ru/66416.html

6.2 JlononHUTENBHAS JIUTEPATYpA!

1. beikoBa T.A., Bsosa JI.M., Cankuna JI.B. [lenonpousBoacTBo : yued. 1ist By30B. - U3n. 3-e, mepepad. u
not.. - M.: UHOPA-M, 2012. - 363 c.
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4. Nemun KO.M. [lenonpousBoactBo. [loaroroBka cimyeOHBIX JOKYMEHTOB. - 2-€ U31., epepad. u JOom.. -
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6. KysnenioB U.H. Jlenonpon3BonctBo : Y4ueOHO-CIIpaBOUHOE TTocobOue. - 2-e u3Ml., mepepad. u mom.. - M.:
HamxoB u K, 2006. - 519 c.

7. Hemoroma, A. B., Cemuenxo, II. A. JlemonpousBonctBo opranusanuu. Iloaroroska, odopmiienune u
BEJICHHE JOKyMEHTAaIMHu. 75 o0pa3loB OCHOBHBIX JIOKyMEHTOB. - Bech CpOK OXpaHbI aBTOPCKOTO MpPaBa;
HenonpounsBoacTBo opranu3anuu. [logroroska, opopmieHue u Benenue no. - Caparos: A [1u Op Menaua,
2009. - 313 c¢. - Tekcr : oamekrponnbii //  IPR  BOOKS [cait]. - URL:
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6.3 IHBIe NCTOYHHKU:
1. XKypnan "Cekperapb-pedepent”. Oduruanbueiii caiit - https://www.profiz.ru/sr/
2. DHIMKIIONEANS IeTONPOr3BOoCTBA - https://olimpoks.ru/enc/

3. Xypnan Jlenonmpow3BOACTBO M JOKYMEHTOOOOpOT Ha mnepanpustur. OdUIHaIbHBIA CcalT -
https://delo-press.ru/journals/documents/

4. denepanpHas CcaykOa TOCyIapCTBEHHOW peructparuu, kagactpa u kaptorpaguu POCPEECTP.
OdunmanbHbiii caldT - https://rosreestr.ru/site/

7. MaTepuaJbHO-TeXHHMYeCKOe o0ecnedeHHe TUCHUILVINHBI, IPOrpaMMHOe o0ecredyeHue,
npogeccnoHanbHbIe 023bI JAHHBIX 1 HHPOPMALMOHHBbIE CIIPABOYHbIE CHCTEMbI

Jlng mpoBeneHus 3aHATHM MO JUCHUIUIMHE HEOOXOIUMO ClIeAyIollee MaTepuaibHO-TEXHUYECKOe
oOecrieueHue: ydeOHble ayqUTOPUM [AJsl TNPOBENCHUS 3aHATHH JIEKIIMOHHOTO M CEMHUHApCKOro THIIA,
TPYNIOBBIX W WHAMBHUIYaJbHBIX KOHCYJIbTALMH, TEKYLIETr0 KOHTPOJSI U MPOMEKYTOUHOM aTTecTaluw,
MTOMEIIEHUS 111 CAMOCTOSITENIbHON paboThI.

VYdeOHbIe ayTUTOPHUN U IIOMEIICHUS ISl CAMOCTOSITEIILHON paOOThl YKOMIUIEKTOBAHBI CIICTIHATH3UPOBAHHOM
MeOeNbI0 U TEXHUYECKUMH CPEJICTBAMU OOYyUCHHMS, CIIY>KAIIUMH JIJIs1 TIPEICTABICHHS yueOHOW nHbOpMauu
OOJIBITION ayTUTOPHH.

[TomerieHus U1t CaMOCTOSATENILHONW paOOTHl YKOMIUIEKTOBAHbBI KOMITBIOTEPHON TEXHUKOH C BO3MOXKHOCTBIO
MTOAKITFOYEHHUS K ceTH "Unrepuet" 51 obecrieueHneM JIOCTyIa B AIIEKTPOHHYO
MH(POPMALIMOHHO-00pa30BaTEIbHYIO CPEAy YHUBEPCUTETA.

Jlist mpoBeeHNs 3aHATHI JICKIIMOHHOTO THITA UCTIONB3YIOTCS HA0OPBI IEMOHCTPAIIHIOHHOTO 000PYIOBaHUS,
o0ecreunBaIIfe TeMaTHYECKUE WILTIOCTpaud (ITPOEKTOP, HOYTOYK, SKpaH/ MHTEPAKTUBHAS JTIOCKA).

JInneH3noHHOE MPOrpaMMHOE 0OeCIIeUeHuE:

Kaspersky Endpoint Security ans 6usneca - Cranmaptabiii Russian Edition. 1500-2499 Node 1 year
Educational Renewal Licence

Omneparmonnas cuctema Microsoft Windows 10

Adobe Reader XI (11.0.08) - Russian Adobe Systems Incorporated 10.11.2014 187,00 MB 11.0.08
7-Zip 9.20

Microsoft Office [Ipodeccronanbhsrii mioc 2007

ITpodeccronanbhbie 6a3bl JaHHBIX U UHPOPMAITMOHHBIE CIIPABOYHBIE CUCTEMBI:

1. Hayunas snexrponnas 6ubnuoreka «KubepJlennnkay. — URL: https://cyberleninka.ru
2. Hayunas snexkrponHnas oubianoreka eLIBRARY.ru. — URL: https://elibrary.ru

3. [Ipesunentckas 6ubnuorexa umenu b.H. Expriuna. — URL: https://www.prlib.ru

4. Poccuiickas rocynapctBenHas oubnaunorexa. — URL: https://www.rsl.ru

5. Poccuiickas HarmoHanpHas 6nbamoreka. — URL: http://nlr.ru

6. TamboBckasi oOmacTHass yHuUBepcaidbHas Hay4yHas OuOmmoreka um. A.C. Ilymkmnaa. — URL:
http://www.tambovlib.ru

7. CnpaBounast mpaBoBas cuctema "Koncynsrant miroc". — URL: http://www.consultant.ru

8.  VYHuBepcuteTckas OuOnMMOoTEeKa  OHJAWH:  DJIEKTPOHHO-OMONMMoreunas cucrema. —  URL:
https://biblioclub.ru
9. ONEeKTPOHHBIN KaTajaor @yHIaMEHTaIbHON OoubmuoTeKn TTV. — URL:

http://biblio.tsutmb.ru/elektronnyij-katalog
10. KOpaiit: snexTponHo-0mbauoreunas cucrema. — URL: https://urait.ru

JyIeKTpPOHHAs HH(pOPMALIMOHHO-00pa3oBaTe/ibHas cpeaa
https://auth.tsutmb.ru/authorize?response type=code&client id=moodle&state=xyz
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B3aumoneiictBue mpernopaBaTenss M CTy[JEHTa B Ipolecce OOy4eHHUs OCYLIECTBISETCS MOCPEICTBOM
MYJIBTUMEUMHBIX, THIIEPTEKCTOBBIX, CETEBBIX, TEICKOMMYHHUKAIIMOHHBIX TEXHOJOTHUH, HUCHOJIb3YEMBIX B
ANIEKTPOHHOH MH(OPMAIIMOHHO-00pa30BATEILHON CPEie YHUBEPCUTETA.



